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Chief Advisor and Division Heads 

Administrative Services Division 

March 19, 1960 

Regulations pertaining to the acquisition, sale, or 
disposition of personal property, motor vehicles, 
and currency 

Attached you will find the following: 

1. US0...1 order number 46-7 (llev.) effective March 11, 1960 
and its attachments . 

2. An 11.ttcknovtledgmentn for each staff tiemb r of your 
Division to be signed after the USOM order and its 
c;;.ttaclunents ha"ll'e been read . 

It will be r .. pprecia.ted if you will make the material a ailable to 
your personnel cs soon a.s possible, and return their signed 
acknowledgnent to , obert 5 . Hanes who ha.a been designated as the 
Personal Prope~ty Control Officer for MSUG. 

All forms mentioned in this :material a.re available in the Finance 
Office . 



SUBJECT: USOM ORDER No ....... ~~-:-? .. ~~~~) ........ . 
Regulations Pertaining to P2rsonnc l DATE CATE 

Property5 Motor Vehicles c:.nd Cur··ency j /.6 3/11/,..0 - ISSUED ..... 3 ll . 0 ..... EFFECTIVE .... ... .. C! •. - •••• 

AUTHORITY: 

SUPERSEDES ... USO.M. Or;de!' . No • . :16.,-7 . ........ .. .. . 
d;:,ted 7 /6/59 . , .. _ .... , .... .................. ..... ..... , .... ... .......... . 

PAGE . ., ... 1 ... 0r .. .... . J: .. PAGES 

I. Purpose: To inform USOM Junericc:,n Perso.nnel of conditions prescribed by 
the AJnbc:cssador on personal propert y, motor vehicles and currency. 

II. \ Policy: The policies set f orth by Embc:.ssy Administrative Notice No.21 (Hev), 
Mc:,re'h 1, 1960 will be the USOM policie s . 11.ll USOM Americc:,n employees will 
comply. 

III. Procedures: 11.ll requests for sales of property and conversi::m of piasters 
will be submitted in complic:.nce with attc:,ched Embassy Administrative Notice to 
the USOM Personnel Officer who is designc:,ted the Property Control Officer 
for USOM. 

This order supersedes USOM Order 46-7, subject: Regulations Pertaining 
to Personal Property, Motor Veh.:!:_S.1::,,es and _ _9~ncy in its entirety. 

Attc:,chment: Embassy 11.dministratiYe lbtice 21 (Rev.) 
dated March 1, 1960 

Distribution: D 



UNCLil.SSIF JED 

AD M I N ISTRJ\.T IV E. 

!:JJE.R IC.'1.N E.:MBISSY 

S:\IGON 

ME.MORilNDUM 

Mc:,rch 1, 1960 

TO: 11.ll 1.1.merican Pe:. sonne ~:_, All U.S" Government Agencies in Vietnam 

· SUBJECT~ Regulations Per-'· aininc t o t Le acqcisition, sc:cle, or disposition 
of :;iersonc:,l pro:,,;erty , motor vehicle s and currency as r equired by 
the Operations ~: oordir ating Boa·d 3stc:,blished by the President 
to :~ ormulc:cte a ':ode o:;: conduct for all U.S. Government employees 
stc:, t i oned abroar.~. 

11.dministr-ative Memor«:,ndum I·io . 21 , Mf-,y JS, 1959, is he r eby r e scinde d in 
its entiretyc 

Attached you will find "' newly r evised ':'let of r egulc:ct ions pertaining t o 
personal property, motor vehicle s c:.nd cu..!"r-en~y. This r evision was prompted 
by the need t o include certc:,in additional provisions whic h were omitted 
from the May 18, 1959 Administrc:,ti ve Memor<:cndum.. These regulc:,tions, which are 
applicable to all official Ameri0c:cn pe::.'.'sonnel c:,nd the ir dependents in 
Vietnam, were developed by a c on ... ni ttee repre senting U. S . Gover0..ment agencies 
in Vietnam. They are designed to perrr.:2.t clo ser control over personal 
property, motor ve l(icles <::o.nd cur.'.'ency than h"cS been exercised in the past, 
and t o consol :i.date i n '.:lne .source perti ,1ent i .r.structions in this r egc:crd. 

Although these regulc:ctions .:::ere bei ng is sued as an Embassy instruction, 
they apply equally t o all U .Sa G:lveTnment c:,g2ncie s. I have delegated 
r e sponsibility f or ensuring c '.:lmplic:cnce wi th :,hese regulc:,tions to the Chief 
of each agency. I will expect tfi.em t o provi(.e all necessary supervision 
within their own organization c;;.r:.·1 t'.:l ta~~e wh'.1.tever additionc:.l steps they 
deem ne cessary to make certain that ou·:· relc:,tionships with the Vie tnamese 
Government and its citizens will continue to be maintained with mutual 
r e spect o 

Each agency will continue tJ desi'Inc:.te e:c Personc:,l Property Control 
Officer who will be charged with the r <Jspons:..bilitie s outlined in the 

. . . . . . 
ULCLJl.SSIFJED 
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enclosure s t o this memorandurr", The name of the officer designated as the 
Personc-,l P:coperty Contr::i l Officer should be transmitted to the Embassy 
il.dministrc-c~ ive Officer. 

Enclosure s ; 

Regulati ::i ns on Pe1·sonal Pr operty 
Re glllc:, tions on MoJ.;or Vehi cles 
Regulc-,ti ::ins on Currency 
Attaclunents A, B c-,nd C 

TO: Personne l Officer 

s/Elbridge Durbrow 
Ambassc.dor 

This will ·ckn::iwl edge r ece ipt of Administrative Instruction No. 21 
dat e r> rfa:~c:c. 1, 1960, the c ont e nts of which will be stricly adhered to 
during my ·c::iur ::if duty in Saigon~ 

Date: -----------~--- (Signc-,ture) 



UNCLASS :'."? IED 

Regulations Pe rtaining to the I mpo r tation . Sale and E.xport.:,tion of 
Personally-:Owned ProJ9er0~0ther ThEcn Mot orVeFiicles 

I. Tt is r egulation, whi • h s upersedec- all other r egul.:,t ory issuance s 
by off i cial Americ<:,n .:,gencie s on t :i.:. s sub ject (with the exception of MAL\.G 
Memor.:,ndum No . 9 dated January 20, 1959 ) :..s des'Igned to control the 
importation , sale and expor· tc: . ., ion of pers o.1ally-owned property, other than 
mot or vehicles, by pers::mnel ::.i f Ame::nicE,n c--gencie s and t heir dependents in 
Vietnam. 

II. Jmportation! All U .So Governmer.t personnel s erving in Vietn.:,m 
are accorde d duty free privileges f or the import .:,tion of personal baggecge, 
h::msehold and personal eff ec b . Thi s pr i· ilege covers n ot only the shipment 
of personaJ effects from the employee's l c:.st post but subsequent shipments 
which r each Vie tnam during the empl oyee ts t our of duty. In c-,ddition, 
official luner i cans permitted to use the fc,cilities of the Ml\.AG-operated .Llir Force 
Post Office may import personal pc-.ck.:,ges c-,nd use the lfavy E.xchc-,nge for local 
purch.:,se of useful merchc-,ndise. 11.lso, offici<:cl 11..mericans may take advantage 
of business and pleasure trips to nearby countries t o purchase ecnd bring 
int::; Vie tnam personal items intended f or t he ir own use here or c-,s gifts to 
friends in the United Stat e s or in other e;::mntries. The Vi;,. tname se Government 
has been extremely generous i n permitting official Americans t o utilize 
these s ever a l sources of supp1y a.nd it is incumbent upon everyone to 
ackn owledge t his generosity by ensuring t hat importations and purch.:,ses be 
limited t:J actu.al needs of the r e cipient. None of this material can be 
r e l eased in any mc,nner, whe ther thro ugh sa le, gift, barter or l oan , to 
persons not enj ::iying duty free privilege s in this country, o ther than in the 
manner expl.:,ined in Pe:.r·;;,graph III of this section. Under no circumstance s 
will officic,l Americc:'n personne l import ir.d;o this c ountry i t ems f'.)rbidden 
by Vie tname se law. 

E.ach agency is r e sp::insible f or e stablishing such c ontrols as may 
he nece ssary t o insure thc:,t t he importa tion of highly salable c ommoditie s 
is limite d t o those items which are l egi Ern.:,tely r equired f or the person;;,l 
use of the importer. Vari'.)US contr '.J ls "'r '' available t '.) age ncie s as f ollows: 
(1) 'iL'he Embassy r e ce ive s inc :::i ming ;3urfa c8 diplomatic pouch shipments and, 
t o c ontr '.)l these p'.)LJ.ches , h;;,s designc.ted ~- Pouch Control Officer; (2) The 
MAil.G spons ors Rest ;;,nd Recr e c:,-:ion t:cips t o Hong Kong and, on occasion, 
military aircraft under the control of MLV.G/Vietnam, tr;;,ve l t o other countries 
in this ge ographic area" Creu s and p<:.ssengers on these tr ips are directed 
by MA.AG Memorandum No . 9 ::if J ;;,nuary 20 7 1959 t o c omply with r egulations 
est;;,blished. by that c ommand w;_th r e ;-;ard t o the import;;,nce of merchc-.ndise 
and currency into Vietnam; (3 ) The -Air ll.ttache plane occasionally 1nc,kes 
tr ips outside of Vie tn.:.rn and crews and passengH·s trave ling on this plccne 
<:ere subj ec t t o strict c ontrols e stablished by the Ji.ir 11.ttache; (4) Control 
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over merchandise thc.t may be rnc.iled t'.:l individuals auth'.:lrized to use the 
local 1\.ir Force P::l st Office is f ound in United Stc,tes postc,l regulations. 

It would be imoracticable t o e stablish lists of items which mew be 
shipped to users of the APO ::'l!' imported through other mec,ns. However, it 
should be clec,rly understood thc-,t it is expeckd thc-,t ccll '.)fficial Americans 
in Vietnam will limit the ir imp'.)rtc-,ti'.)ns via c-,ny means t o actuc:.1 needs. 
Violc,tions of this instruction will r e sult in strict disciplinary .:,ction 
being taken against individuE,ls C'.)ncerned. 

III. Sale: To avoid the p'.)ssibility '.)f E,buses occurring in connection 
With the saie" and disposal of pers::inal pr::iperty, to give officiccl American 
personnel remaining in this country an opportunity to c.cquire items n8eded 
for their c ::imfort c-,nd welfc:.re while c-.ssigned to Vietnam, and to comply with 
loc;:,l laws and regulations, the following pr'.)cedures will be foll:::>wed: 

l. All sales of pcrs'.:lnal property which are expected t::i yield 
a total return in excess ::if $100 U .s., or the piastre equivalent, must be 
approved in advance by the c :rntrol officer of the agency c oncerned; 

manner. 
will not 

2. All sE.les of pers::mal property mo.st b e handled in a discreet 
Auctions, 11 fire sale" type advertising, newspaper advertising, etc. 
be permitted. 

5. Personally-owned property may be sold at any time to other 
Li.mcricans or f::ire ign n.:.ti'.:ln<:,ls enjoying duty-free privileges cifter appr::ival 
of the sE,le has been obtained from the Agency Property Control Officer. Such 
pr::lperty may not be sold to Americans or f ore ign n<:ition<:cls not enjoying duty­
fre e privileges prior to three months in advance of the seller's departure 
date on permanent change of post orders. All personal property f :)I· sale 1 

barter or exchange must first be offered t::i other official funericans <:•t fair 
prices. If no l\.merican offers to purc hase this materic.l f'.)r a fair price, 
it rray the n be offered f:::ir sale, barter or exchange t o other than ::ifficial 
Americc.ns. 

4. Sale of pers::wal property usuablc on c-, world-wide bE,sis such 
c-,s photographic equipm8nt, wrist watc!1es, silverwc-,re, e tc.; to individuals 
n '.:l t ao.thoriz cd duty- free privilege s will be strictly controlled. 

5. In instc-,nces where personal property is s old to Vie; tnamcse, 
other foreign nc-.tionc-,ls ')r Americans citizens who d::i not hc:.ve duty-free 
privileges, thGsc p2rsons must be informed by t he seller that this merchandise 
w.:.s brought int8 Vie tnam duty-free and that it is th(:, r~sponsibility of 
the purchc-,ser to c omply with the l ocal la1-; s conc€:rni ng customs duties, taxes 
or l evies of any kind th;:,t might be assessed against such property. 

6. A sample form for r equesting approval t::i s e ll property is attached. 
(Attachment fl.). This form must be submitted in duplicc-,te to the J~gcncy C::lntrol 
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Officer Wh'.)~C appr'.)v;:,l must be obtain8d in .:•dvc-,nce '.)f C'cny sc-,le yielding 
the equivalent '.)f ~HOO U .s. or rore . The '.)riginc:,l C'.)py will b e returne d 
t '.) the owner of the pr'.)pcrty e ither C',pproved in t8to, '.)r <:.pprovod in pc-.rt, 
but with .:-,n indicc.tbn that s o,;1e of the items c-,re t o'.) highly prim'.) d, '.)Y' 

that they c.:<nnot be sold. The C'.)py sh'.) uld be transmitted t o the EmbC',ssy 
Budge t and Fiscc-,1 Officer for file . 

All pers'.)nnGl c-• .re caution8 d .:-,gC'cinst importing personal property 
in qu.:cntit LEj S which exce ed r c as'.)nc-,bly anticip.:,ted personal nr:~o ds. Also, 
it shall be c ::msidered unethical t'.) imp'.)rt items '.) f pcrsonc:,l pr'.)perty in 
anticipELtion of chccnge of post ::i r dt..rs ::ff under :)thcr f or eseeabl e circum­
st.:cncc s which w::iuld r e sult in r <;sale ;:,fte:r only c-, brief peri '.) d '.)f '.)Wnership. 

rl. Exportc-,tion: To avoid pr::ibl oms in the cle.:,rances '.)f effects 
thr''.)ugh Vietnamese customs upon dcpc-,rture, all pers'.)nne l are urged t'.) 
familic-,rize the mselve s with curr·ent instructi'.)ns in this r e spect. SpeciC',l 
conditions c-,pply to the exportation '.)f firearms (see Embassy Administrc-,tive 
Memorandum lb. 15 dc,tcd April 20, 1959), .:-.nd to certain items imported into 
ViotnELm under the American aid program (see Memorc-,ndwn from Deputy Direct:>r, 
US::m, to Trade .:-,nd Finance Divisions, USOM dated July 17, 1957, Subject: 
"Importation of Lambrettc-,s and Vespas under c om.rnercial .:-,id pr'.)gram," copies 
of which are c-,vailable at the Embc-,ssy and Mlu'\.G). 

The United Stc.tes Customs Snvice also impose s import restrictions 
'.)fl certain ite rns of mc rchc-,ndise . Information pertc-,ining to those 
re;strictions is availc-,ble in the Embassy Consular S...: ction. 
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Rogulc;, tJ..ons Portaining fo the Importc;,ti::m, Use, Sc;,le or Exp:Jrt.:,tion of 
Aufomobiles Md Scooters by Official Arnericc;,n Personnt:l in Vietnam 

I. This r egulection, which s upersedes all other r c gul.:,tory issuc;,nccs 
by official fl.mericc-,n Government Agcnc tc s :)fl this subj c: ct (with t he exception 
of 11[\..hG Memorandum lb . 44 d.:,tod Jctob;.:;r 9, 1958 .:,nd p.:,recgrc:,phs 22, 23 c...n.d 24 
section V, MMG HQS, procL.durcs guide s dc-,tod Jecnuary 31, 1958) is designed 
t 8 c ontrol tho imp:Jrtation, use , sc..le c-cnd export.:cti8n :)f pc rsonc-,l c:,ut8mobilE:s 
and sco'.)tcrs by pers8nnel of Am.;ricc-,n Agenci es and the ir dependents in 
Vietnam. 

II.' Importati8n: All U. S . Government pers8nnel serving in Vietnam 
are acc:.n·ded duty free privileges f or the importation of only one .:mtomobile 
per staff member.. All automobiles, SC88ters and 8ther vehicles (excluding 
bicycles) must be registered with the Department of Foreign 11.ffairs which 
issues license numbers in the CD and NT series gratis. After receipt of 
this number, it is then the responsibility of the owner to obtELin license 
plc-,tos for his vehicle. The kind of plate, i.e., whether CD or NT, is 
determined on the basis of a person's diplomatic status or position. All 
members of tho officic1.l American community aro required to carry at least 
lOO,OOO$VN of third-person lic-,bility insurance on their vehicles and this 
insurance must be effective prior to issuance of vchicl(. r.egii.stration 
documents and prior to use :)f the vehicles anywhere in Vietnam. 

E.:cch agency is responsible f or insuring that both official Md pers8na1 
vehicles of 11.mericans in Vietnam are approprfately inconspicuous and 
unostentati8us. Flashy color combinations and excessive use of access8ries 
and c; rnamentation on vehicles arc to be av8ided. U.S. official ve hicles 
will be incomspicuously painted and identified. With the exception of 
internationally ccCCepted plaques llsed for country identification of the car 
owner or other internationally recognized identification such .:-,s that used 
by members of medical associations, E: tc., special mc,rkings on U.S . privatel;r­
owned vehicles will not be permitted. 

III. Motor Vehicle Inspection: In the absence of a Vietnamese Government 
mot8r vehicle inspection program, there has been established by the Embassy 
and other U.S. Agencies a mandat8ry vehicle inspection program, both for 
official and personally-owned automobile s, trllcks, busses and sc8oters. 
This progra[(l is conducted under the sup0rvi sion of the Embc:.ssy General 
Services Officer through the facilitie s of the SIT Garage, Saigon, and is 
based upon standards 8f vehicle inspecti8n programs in the United States. 
Every officic-,1 c-,nd personally-owned vehicle must be insoected when it firs"i 
corres into the possession of agencie s of official Ameri~ans in Vietnam, '· 
whether by reason of shipment fr 8m another post, the United Stc-,tes, or 
purchased locally in Vietnam. The reafter, it mllst be inspected at least 
once annually for road-worthine ss. Details of the inspection procedure 



UNCLASSIF JE.D 
-2-

will be outlined in a sepc-:.rc-Lt e Embassy Administrative Instruction. The 
Embassy will maintcLin a r C: c8rd of the dc-Lt e 8f inspecti8n of vehicle s c-,s 
well as a tickler file f 8r use in folbwing up 8n subseqllent annual. in..,"'f.Bctions • 

TIT. Use: All official American pers8nne l, inclllding dependents, who 
plan t o drive m8t8r ve hicle s '.) f c-ui.y t ype (excluding bicycle s) in Vie tnam 
must pass the dri ving t.est e stc-.blishe d by the Embassy. The only exccpti 8ns 
t 8 t his r equirement cLre: (1) MLV~G personnel who h<we in their possessbn 
a VcLlid militc-.ry driving permit which is i s sue d by military authoritie s only 
c-.fter passin6 cL stringent driving t e st and (2) 8t her pc:: rs8nne l who, while 
8btaining a ViGtnam.E:: s e driv0r 1 s license , have pc:csse d t he dr i ving t e st 
e s t ab lished by t he Vie tname s e Office of Publ i c Works. De t ails 8f the Embc:.ssy 
driving t e st will be cilln'.)unce d s h8rtly in a s epc-,r c-,t e Emba ssy Administrative 
Inst r llction. In a ddition t o passing the Embassy driving t c:: st, cLl l p ers '.)ns 
who opor c:, t o aut8m.'.)bile s, sc '.)o t ers or '.)thor vehicles (excluding bicycks) 
in Viutnc..rn, mus t also obtc:,in cL Vie tname se d:ltivcr 's license which can be 
obtaini::: d by pr '.)ducing a United Stc:L t e s 8r Internc-Ltbnc-.l Driver's License . 

Altho ugh officic.1 Americans c:.re grant ed the privilege of p urchasing 
tax-free gasoline , this should no t be C8ns true d as a right f '.)r using an 
excessive am8 unt. Even t ho ugh the suppl y of pe trol e um products is C'.) mple t e ly 
adequate f 8r t he t otc-,l nc,e ds '.) f Vie tnc..rn, it is, neverthe l e ss, incumbent 
up on all 1.~.mericans t o u.so this privilege judici'.) usly t o pre clude incurring 
rosent.ment among the l occ:Ll p'.)pulc-,tion which d '.)e s not h;we acce ss t o this 
pri vile go . Rep:::irts '.) f misuse of this privile ge will bE> thor ollghly investi­
gE•t ed ccnd if f :::i und t '.) be true , cLppr opric-Lt e disciplinc-Lry c.cti::in will be t c1.ken. 

l'i.ny accident 8r other t ype cla ims inv'.) lving U .s. vt:: hiclos are t o 
be handled promptl;;--. It will be tho r e sponsibility of the agency c :::i ncerned 
(in accidents involving officia l ve hi cles) and individuals c :::incerne d (in 
accidents involving pers '.)nally-'.)wned ve hicles) t :::i f '.) llow up se ttlements of 
such claims cLnd t o n '.) tify the claims officer of their agency in the eve nt 
de lays occur beyond thoir control. 

C'.)nsideration will b e given t 8 the suspension '.)I' withdrawal ) f 
driving pe rmits '.) f U.S. operat::n·s f '.)r r eckless '.)r drunken driving or 
ne gligence which cause s death, bodily injllI'y or su.bstant i al pr '.)perty dc-.rnc,ge . 
Sponsors will be he ld r o sp'.)nsiblu f '.) r insuring thc-,t the ir dependents 
(including rnin '.)rs), who are permit t e d t o operate ffi'.) for vehicle s , do so 
judiciously and c-omply with all traffic r egulati'.)ns in ef fect in Vic tnc-,m. 

V. Sale : !ls tho rotor ve hicle s of official Americans are import e d 
into this country free fr om CUSt8mS duty, Cc:Xe must be exercised in the sale 
of the se vehicle s t 8 insure that c :::impliance with Viotne.me se law is ob served. 
The Administrativd Officer '.)f the Embassy will have full r e sp8nsibility for 
C'.)ntrolling the s.:.le '.) f automobiles, scoot ers and other vehicles by official 
Americc:i.!l pe rs::inne l and his cLppr ova l mllst be :Jbtaine d f or c-,11 sale s except 
those be tween pers'.)ns enj::iying duty-free privileges. 

Current Vie tnamese customs lc-.ws stc-,te that a personally-'.)wned 
vehicle which has been imported int :J t hi s c ::rnntry duty-free CcLnnot be s old 
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t o a person n ot enjoying duty-free privileges until the vehicle has been 
in t he c ountry f or eighteen months. ilrJ. employee who has been transferred to 
an ~~merican agency in Vietnam fr om the United Stc-,te s or from another 
p ost, c-.nd who r emains in Vie tnam l e ss t han e ighteen months, will not be 
permitted to sell his automobile to a buyer without duty-free privileges 
u..n lc ss this r eq uirement of law c2..n be met. An e mployee who spends e i ght een 
months or mor e in Vie tnam, may, with the approval of the Embassy Administra­
tive Ofi'icer, sell his automobil e and , if he is be ing r e turned to Vietnam 
f'.)r a s ec ond t our '.)f duty, may i mport another c-,utomobile duty-free which 
he may also sell at the end of his s e c ond t our of duty, or upon direct 
trans f er pr:)Vi ding he r emains in Vie tnam at l east eight een full .ffi'.)nths on 
his second t our of duty. 

The specific c onditions under which the Administrative Officer 
will approve the sc:.le of vehicle s arc as follows: 

1.. T'.) Vietnarrese, or Americc-,ns not entitled t:J duty-free 
privileges, afte r the '.)Wncr has r e cc ivt d his trcwel '.) rders f '.) r transfer '.)r 
h '.)me lcc-,ve, or if the ::iwner' s t o ur of duty expires within three nnnths. 

2. Unde r unusual circumstance s, such as demolishment of a 
ve hi cle in c:.n accident, inability t '.) obtain adequate r epair work f or old 
cars, etc., and provided the e i ght een months period r equire d by law has been 
met, or spe cial approval t o sell hc.s be en obtc-,ined from Vic tnc:Lire s o authorities. 

Procoduro for Sale to 11.nother Official 11.morican 

.t.s c:,ll official fun:;ricc:,ns have duty-free privileges, it is 
r equire d only t hc:, t the interest e d partie s comply with t he f ollowing: 

l. Complete the f orms on which the signature of t he buyer and 
se lle r must bo authenticEcte d b :.' tho Embc-,ssy Consular Secti:::m. The forms 
may be obtained in the Embassy Trave l and ~hipping S(;ction. 

2. Reque st tho Embc:,ssy Trave l and Shipping S,;ction t o send the 
c ompl e t e d f orms t ogether with t he vehicle r egistration cc-,rd t o tho Department 
of F or eign Affairs and the Office of Public Works f or appr:ivc:.l of thE:. sc:,le s 
transaction, cc:.nce llation ')r transfer of the CD or NT number, and r egis­
trc-,tion ')f the ve hicle in the name of the n ew owner. 

Proce dure f or Sccle to Non-Official 11.mericc:.ns or Foreign Nationals 
Who Hc:,ve Duty-Free Privilege s 

Sc.le s in the category require the f ollowing f ormalities: 
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l. Interested parties complete the forms which must be signed c-,nd 
certified by the Embassy Consular Section, ; obtainable in the Embassy Travel 
and Shipping Section. 

2. The Travel and Shipping Secti::ln will then send letters to: 
(a) The :Ministry of Finc-,nce, to inform it of the sc:.le; (b) the Office of 
Public Vforks, to cc-,ncel the vehicle license number; c-,nd (c) the Customs 
Office (at the dock), to Cccncel the· temporc-,.ry admission permito 

3" It is the responsibility of the buyer to contc-,ct the following 
offices: (a) the Ministry of Finc-,nce, to obtc-,in the duty--free authoriza­
tion ;; (b) the Customs Office (c:.t the d.cc.le-), to 01y1-;. in t~e -l:P:npo:::·o:,r~r c-,dn:ission 
permit, and (c) the Office of Public Works , to obtain the new registration 
cc:.rd and vehicle license number. 

Procedure for Sale to Vi~tnarrese, Other Foreign Nc-,tionc-,ls, or to 
Americans fJho Do Not Reeve Duty-Free Privileges 

1.. The owner must first obtain approval to sell from the Embassy 
.l\.dministrative Officer. (A sample letter requesting this approval is 
attached as Attachment B.) 

2. Upon receipt of the written ai·.thorization c-,nd the blue registra­
tion card for the vehicle, the Embassy Travel c-,nd Shipping Section will 
send letters to: (a) the Customs Office (at the dock),and (b) the 
Registration Off2-ce of the Ministry of Finc-,nce where the value will be assigned 
c-..nd the amount o: duty to be pc-,id will be determined. 

3. The Travel and Shipping Section will prepare the neEessary papers 
for obtccining an import licc:nse from the Economic Ministry and an authorizo.tion 
of sale for the vehicle from the Finance Ministry in order that the Customs 
duty may be paid , Upon return of these documents to the Embassy, the owner 
will then be reque sted to pay the duty directly to the Customs Office. 

4. After pccyment of the duty, the buyer and seller nrust complete 
a set of forms in the Travel and Shipping Section which c:.re to be signed 
and c8rtifiod by the E.mbc-,ssy Consu_lc.r Section and then forwarded to the 
Department of Foreign Af fo.irs and the Office of Public Works for the approval 
of tho sales transaction and cance llation of the CD or NT license number. 
The ve hicle cc-,n then be registered by the new ownE:r in his nc-,me. 

VI. Exuortation: 

1. All official American personnel c-,rc authorized to export 
their persono.l o.utomobil e, scoote r or other vehicle without po.yment of customs 
duty, if this vehicle wc-,s imp::>rted by the person concerned or was purchased 
from another individuc-,l who had importe d the vehicle duty free. 



UNCIJ\.SS 1F JFJ) 
-5-

2. Lam1Jret tas and Ve sp.:,s, irnpor ted into Vie tnam under the 
Ame:rican Aid Program which h.:,vc been purc hE,sed with pic:.stres , mc,y n ::i t be 
exported. This r egulc.tion .:.pplic s r egc.rdle ss of whether tho vehicle is new 
or used. If purc hased with U.S. doll.:,rs the y may be exported .:,s pcrs:mal 
effects . 

F or cate gory (1) vehicles, it is n ece ssary that at the time the se 
vehiclos E•re r eady f or shipment the owner n:m::ivo the CD or NT plates fr::im 
the vehicle .:..ri.d turn them into the Emb.:,ssy Trc,ve l and Shipping SectiJn. 

For category (2) vehicle s, disposal should be made L~ one ~ f the 
several ways described e.:,rlier in this sectbn. The Embc:.ssy Travel and 
Shipping Section will advise the owner concerning r e tention or removal of 
painte d license nwnbers. 
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Regulat ions Pertaining t o the ~~cqllisition and C::mversion of U.S. and 
Locc:,l Cllr'rency 

I. This memorandum superse de s previous memorc,nda on this subject and 
r e sto.te the policy governing the acquisition of U.S. currency and the 
acquisition and c ::mvcrsion of locc;,1 currency. 

II. Policy. All officic.l 1.1.mericc:.ns and the ir dependents are expected 
to c omply fully with Vie tnc:.me se laws which prohibit purch.:cse of piastres 
except at officic.lly allthorize d exchc-,ngc office s c;,nd which limit the 
importation of pi.:,stres into \Tietnam to the amount of 400 pic.stres. 

III. .£mproved sollr'ce s f :H' acquisition of pic-,stres 

1. Official disbllr'sing offices of Americc:.n agencies 

2 ,, Local banking facilitie s. Rece ipts are furn ished by the hank 
including its bran-::h facilitie s at certain hotels. The se should be r e tained 
in the event the source of pi.:,stres p r e sent ed at a lc-,ter dc-,te for conversion 
to U.S. d ::i llc:,rs is que stione da 

3. Sal.:,ry earn ed by l::ical outside employment (such as teaching 
at Vie tname se -lunerican Association) of an American empl::>yee ::>r a dependent. 
Such l::>cal ::> lltside employment shall be c onsistent with the regulc:,tions ::> f 
the Americc-,n agency by which the sp::>ns::>r is empl::>yed. 

4.. 'Salo ::>f pers::>nal effects, excluding m::>tor vehicle s. All sales 
must be d ::> c u.mented c:..m.d must include descriptiJn ::>f the ite ms s old and the 
s e lling prices. (See Attachment C) o The sale a11th::>rizc-,t i::>n signed by the 
11gency Personal Pr::>perty Contr ::> l Officer must be presented t o the Embassy 
Disbursing Officer, up::>n r eque st. 

5. Sale ::>f motor vehic.le so Sale s of m::>tor vehicle s must be 
documente d by listing the name c-illcic-,ddress of p11rch.:.ser, de scription of 
ve hicle s old, originc:.l date and place of purchase, cost price and se lling 
price. (See Attachment, C) 

6., Purchase fr om another of,ficic.l f1Jrl8ricc-.n employee . Such purchc:,ses 
must be made at the ::ifficial free market rc,te c-,nd a r e c ord of ec-,ch trans­
action filed with the Embassy Disbursing Officer. The report of each 
transaction must include the f ollowing: Names of s eller and buyer; source 
of piastres; do.te ::if transc:.cti::>n; amount of p i.:cstre s purchc-,sed and the rate 
of acquisition. The purchaser ::i f the piastres is r e sp:msible f ::>r the 
submission of this r eport. Excepti::>n - Immedi.:,tely priJr to dep.:,rtu.r·e; 
personnel rrHy dispose of smccll r e sidue s of p ic:.stre s, t otaling n ot more than 
3,500 without r epo rting such transactions t o the Embassy Disbursing Officer. 
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IV. Conversion of Piastres. Personnel of cell U.S. Agencies are to 
arrange their <iffairs to avoid last-minute conversion of large amounts 
of pic:,stres into U.S. dollar instruments. Persons desiring such conversion 
must demonstrate the source of c-,cquisition of such currency c:.nd explc-,in 
why this conversion could not hc:,ve been rec-,sonably avoided in the last few 
weeks prior to departure. 

11.s a general rule, personnel will be authorized t o convert pii.astres, 
not in excess of the employee 1 s total salc-:.ry c:..nd c-,llowances paid at the post 
for two biweekly pay periods. Under these circLJ . .mstc:..nces c-, written request 
to convert funds is not required. 

Conversions within these limits cc:.n be mc,de by direct reqLJ.est to 
the Embassy Disbursing Officer. Conversion in excess of this amount must 
b8ar the endorsement of the Executive or Administrative Off'icDr of the 
civilian agency in which the pe1 son has been employed, or the c;,ppropriate 
stc:,ff offic2r of Mh.AG. (See Attachment C). Personnel are reminded that 
such conversion is not a right c;,nd the EGtbc-,ssy will deny request where c• 
person cannot show thc-,t he: has acqLJ.ire d piastres through c:.pproved chc-,nnels. 
Persons contemplating conversion of lc:crge c:cmounts of piastres must mc:.ke 
arrc,ngements with the Disbursing Officer one week to ten dc:.ys in advance of 
the date the conversfon will be required to insure avc-,ilabili ty of' funds. 

V. Acquisition of U.S. Currency. The only purposes for which U.S. 
currency is mc,de availc-,ble to Americc:cn p0rsonnel stationed in Vietnam 
are for use c-,t the Air Force Post Office, Navy Commissary and Exchc:cnge, U.S. 
Officer and Enlisted Clubs and Messes, the 11.lhc:,mbrc-, Theater, and, to a 
limited oxtent, on departure from the post and for travel outside of Vietnc-,m. 
On thl! other h2..nd, should any person have c-, bona fide need for currency in 
excess of these amounts, arrc:..ngements may be rrte,de through the Adrni...1isti·ative 
Officer of the Embassy or the Chief of Staff, MAAG, for the acquisition of 
additional amounts. 

allowed: 
The following maxima for the acquisition of U.S. currency are 

Personnel With family at post 
Personnel without fc:uni ly at post 

$100 per month 
$ 75 per month 

Perso0..nel trc,veling outside of Vietnam may receive additional 
amounts for the following: 

1. R&R trips - not to exceed $50 per adult 
2. Evacuees to Clc-:.rk Field - not to exceed $50 
3. Approved lec-,ve outside Vietnam - not to exceed $50 per adLJ.lt 
4. Home lec:,ve c-cnd/or transfer orders: 

a. Trc-,vel advance to cover c-,11 a.nticipc:,ted per diem for 
direct trc-,vel plus incidental expenses ) 

b.. Exchc-mge for a personal check (will be c-,pproved up to amount 
of ~"6150 if travel c-.dvc-,nce is not requested or is less than 
this amount). 
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Stc,ti::m allow<:cnce s arc paid t o i11V\.G and TF...:.RM personnel by s epc-:rC',t e 
U.S. ['r·e<:,sur·y dollar chocks which cc-,n be cc-,shc d in Vietnam f :::i r l ocal 
currency. These chocks m<:,y also be CE•shed br U .s. dollc:.rs but only to the 
extent thELt the monthly maximum quota of dollars allowable will not be 
exceeded. 

VI. • Ille gc-,1 Currency Transactions. All Jimerican personne l are r eminded 
that llblc-,ck mc-,rket" transactions c overing the acquisition of f '.)re ign 
currency with dollar instruments, including importa tion of pi astre s into 
Viutnc-,m in vi:::ilc-,tion of locC',l laws, c-,rc strictly prohibited. 1\.11 personnel 
ar·0 c<:,LJ.tion8d agc-,inst tc,king advant<:,gc of officiccl or personal trips t :::i 
cities in ne<:,rby c :::i untries, such a s H:::ing Kong , B<:cngk::ik, Sing<:.p:::i r e c-,nd Manilc-, 
t o purchc:,so large amounts of Viotn<=•mese pi<=•stres c-..nd U.S. dollc-cr·s f or 
import<:•tion into Vie trn:,m. Unde r present Vie tn<:dne se G::ivorrune nt regulc-,tions, 
n ::it mor e t h<:m 400 pic-,stres may be brought into Vietn<:,m by each trave l er. 
\rJhile the r e c-,re n o r estricti::ins on the c-,m::iLJ.nt ::i f U.S. dollc,rs which mc-,y be 
brought in, the se funds must bo entered on the customs declaration upon 
arrival. All persons engc-,g ing in such tr<:cve l are hereby administratively 
pr ohibited fr om importing U.S. currency in exce ss of the maximum amount 
which they m::.y obtc, in f or one month's use thr::i ugh the Embassy or MAAG 
Disbursing Office .. 



TO 

FHOM 

. . 
: 

SUBJECT: 

UNCLASS IF JED 
Attachment A 

(Dc:,te 

Pers:mal Pr::iperty C:mtrol Officer -
. . _ uw~!].CJ )_ 

Reque st f '.)r Auth::irizc:,tion t o se ll pers::inally-:)wned pr'.)perty 
as r equired by Administrative Instruction No. 21 (Revised) 

I have r ec:,d the Embassy 's Administrative Instruct i::in No . 21 dat ed March 1, 
1960 and understc:,nd its pr ovisbns in conne ction with this r equest. 

I hereby reque st approval for the sc:,le of the f ollowing listed personally 
::iw.aed property f ::n · which I expect tJ r e ceive in excess ::i f $100 U .s. ::ir the 
equivalent in piastres. This property will be advertised on Jr ab::iut 

c.t the prices shown herein in the f ::ilbwing plc:,ces c:,nd will 
~---------------be offered first to official 11.mericc:i.n personnel: 

Agency bulle tin b::>ard/ s 
..,...---.,,,,-..,...,.--,...,...--

EmbE.s s y Weekly Inf:n ·mation Bulle tin 

Quantity De scriptiJn of Item/s 
Being Sold 

Approximc:c te 
Dc:,te of 
Purchase 

-----

Originc:,l 
Purchc:,se 
Price 

(N::i t) 11.ppr ::ived 
--...,.(S--1-. g-n-c:-,t-ur-e-o"'""f_A_g_e_n_c_y_C_::>_n_t_r_o_l_O_f_f_.i_c_e_r_) __ 

Appr oved with exceptions 

Plc:,nned 
Sale 

sh::iwn on r everse ::if this f ::irm 
---..(~S~ig-·n-.a-~t~ur--·e--o~f,,...._,Ag_e_n_c_y_,,,C_o_n_t_r_::>~l-O_~r_~r1~·c-e_r_)..-~ 

(Orig in2,l r e tu.I'ned t o empl oyee; copy t o Embassy Budget & Fiscal Office ) 

UNCLll.SS IF IED 
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Attachment B 

(Date) 

TO: Administrative Officer, u. s. Embassy 

THROUGH: Personal Property Control Officer -
(Agency) 

FROM: 

SUBJECT: Request for Authorization to Sell a Personally-Owned 
Vehicle as Required by Administrative Instruction No. 21 
(Revised) 

Because of my forthcoming departure from Saigon on 
--,--,--.,.---

authority is hereby requested to sell my personal vehicle.(Date) 

I understand tha t I have the right to make a sale of an auto­
mobile to a person ·;;ho does not have free entry privileges only once 
during a tour of duty in Viet-Nam and that the sale of this _ 
automobile forfeits my right to sell another automobile. 

I certify that I have not ~reviously sold an automobile to any­
one 'Nho did not have free entry 1_)rivileges. 

Date of arrival at post 

Date of import of vehicle 

Date of purchase, if purchased in Viet-Nam ----------
Lic ense No. 

In view of the departure oi the requesting office r authorization 
is granted to dis pose of his pe rsonal ve hicle by sale. 

Administrative Of:t'icer 

(Date) 

lJl.JCLASSlFIED 



UNCLAS;..: IFIED 

Attachment C 

(Date) 

TO: 1. Personal Property Control Officer -
(Agency) 

2. Administrative Officer, u.s. Embassy 
3. u. S. Disbursing Officer, U.S. Embas sy 

FROM: 

SUBJECT: Request for authorization to convert local currency into 
U.S. dollars as required by Administrative Instruction 
No. 21 (Revised) 

Appli6ation is hereby made for ap~roval to purchase from the 
U.S. Disbursing Officer, United States dollars in an amount equiva­
lent to Vietnamese piastres which I have on hand for 
disposal. I anticipate departure from Saigon on 
on _H_o_m_e_l_e_a_v_e_/..,..t_r_a_n_s_f_,,..~-e-r 

(Date) 

I •ertify that none of the Vietnamese piastres covered by this 
application were a~quired in a manner contrary to Department of 
State policy. 

The foreign ~urrency for which dollar exchange is requested 
was acquired through the sale of personal property, as follows: 

Description 

Ag~ncy a 1Jproval: 

Date, price & 
place of purchase 

Selling 
Price 

Name & Address of 
Purchaser 

__ E_x_e_c_u_· t.,-i-. _v_e_o_r_A_d""""m_i.,_.· n--,-i-s_t_r_a_t_,i,....v_e_O_f-::-:::f...,..i_c_e_r_o_r_ 

A~propriate Staff Officer of ~AAG 

The looal currency offered above may be purchased without exceed­
ing the normal 30-day requirements of this office for such local currency. 

Approved: 
~~----:--:--:--:--..,.....,..---:-,,....,--~ 

Embassy Administrative Of ficer u. s. Disbursing Of.1."icer 

(Date) 
UNCLAS 3D 'IED 
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