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CONTRACT BETWEEN THE UNITED STATES OF AMERICA llND 

MICHIGAN STATE UNIVERSITY 

PIO/T 30-77-080-3--90239 

ICAc-1126 
(VIETNAM) 

THIS CONTRACT is made and entered into between the Government of the United 
States of America, as represented by the International Cooperation Administration 
(ICA) and Michigan State University, an educational institution chartered by the 
State of Michigan with its principal office in East Lansing, Michigan (the 
Contractor). 

WHEREAS, the parties hereto entered into an Agreement dated April 19, 1955, 
and subsequently amended said contract on September 30, 1955, June 8, 1956, 
November 30, 1956, April 18, 1957, May 17, 1957, and August 26, 1958; and 

WHEREAS, the parties hereto now desire to enter into a new contract to 
supersede the above mentioned Agreement, as amended and the Contractor is willing 
and able to render the technical advice and assistance requested by the GoverR
ment of Vietnam (fhe Cooperating Country) under agreements between said Govern
ment and the Government of the United States of America; 

NOW, THEREFORE, the parties hereto mutually ag;r.oee as follows: 

I. SCOPE. The Contractor agrees to use its best efforts to continue to . · 
render technical advice and assistance to the Cooperating Country in the field of 
public administratt>n and related programs as more specifically provided for in 
Appendix B, "Operational Plan," attached hereto and made a part hereof. The 
detailed work plan developed by Contractor and USOM and submitted by the Contract
or under the Contract superseded by this contract will be continued in effect 
under this contract but it shall be subject to review from time to time as 
considered necessary by USOM and the Contractor. 

II. CONDITIONS GOVERNING OPERATIONS. 

A. It is understood that the services provided in the cooperating country 
are an integral part of the United States aid and will be performed under the 
general policy guidance of the USOM Director; the Contractor will be responsi-
ble for all professional and technical details of the contract and shall keep 
the USOM Director currently informed of the progress of the project. 

B. Activities under this contract shall be govermed by the "Standard 
Provii.sions" set forth in Appendix A, the "Approved Budget" set forth in Appendix 
C, and the "Special Provisions" contained in Appendix D, all of which are 
attached hereto and made a part thereof. 
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Appendix A -· Standard Provisions 

Io Definitions 

Ao 11 ICA 11 shall mean th6 International Cooperation Administrati on of the United 

Stateso 

Bo 11 ICA/W11 shall mean the ICA Office of Contract Relationso 

Co "Contractor" shall mean the univer.:iity providing services ~ereundero 

Do iv cooperating CountF,r11 shall mean the foreign country in which services · 

are to be rendered herem1dero 

E., 11 Cooperating Government" shall mean the official government of tne co

operating c:ountryo 

F<> 11 USOM1j shall mean the ICA mission in the cooperating countryo 

Go "Contracting 01'ficer11 shall mean the Director or Assistant Director(s) 9 

Office of Contract Relations of ICAo 

Ho mstaff Member11 shall mean a representative of the Contractor serving in 

the cooperating country under the contra0t~ whether regular or short terma 

Io "Regular Staff Member" shall mean one who serves one year or more in the 

cooperating count.ryo 

Jo 11$hort Term Staff Member11 shall mean one who serves less than one year in 

the cooperating count!"."f o 

Ko 11 Contractoru s Chief of Party11 shall mean the representative of the Contractor 

in the cooperating country who shall be responsible for supervision of the 

performance of all duties undertaken by the Contractor iri the cooperating 

countryo 

Lo "Campus Coordinator" shall mean the representative of the Contractc:r at 

the Contractor"s home institution~ who shall be responsible for coordinating 

the activities carried out under the contract in the cooperating country 

with those carried out at t he b.ol' e in:stitutionQ He shall no·c. be considered 



a staff merr..ber while serving in the cpoperating countryo 

Mo "Campus Perso21 .. 11el11 sllall mean representatives of the Contractor performili..g 

services under the contract. at the Contractorvs home institution and shall 

.include the · c~mpus , coordinator11 

No 11 Dependentsr1 shall normally mean the spouse and unmarried children under 21 

years of age of regular staff member as defined in "H" aboveo Other 

individuals who are dependent on the staff member may be c onsidered as 

dependents when in the judgment of the Contractor such determination is 

warranted by the specific circumstances involvedo 

Oo "Traveler" shall mean staff members~ dependents of regular staff members» 

campus CC!ordinator9 and Contracto:- 1 s executives in travel statuso 

Po intocal Currc:ncyil shall mean the currency of the cooperating countryo 

Qo 11Participants 11 shall mean nationals of the cooperating cotu1try brought to 

the United States for trainingo 

IIo Personnel 

Ao Biog:r.aphi.cal Datao Contractor agrees to furnish to ICA,jl on forms provided 

for that purpose9 biographical information on the following individuals 

to be employed in the per formance of the contraqt; (1) any individual to 

be sent overseas 9 (2) campus coordinator!> (3) any campus personnel hired 

specifically from -.outside s.ources to work directly on the contract :Ln the 

United States o 

Bo ApJ2rovaJo No individu.al shall be sent overseas by the Contra,ctor without 

prior approval by ICA/Wo 

Co Staff A~intmentso All staff members will be given institutional appoint-

ments to the Contractor~s staff at the appropriate rank or classificationo 

Do Duration of Appoir.tmentso 
normally 

lo Regular staff members/will be appointed for a minimum of two years under 

the contract except~ 
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a~ When the remaining period of contract is less tha:..~ two years 

and in the judgment of the Com .. ractcr it is deemed desirable to 

fill the vacancy~ then appointment may be made for the remaining 

period of the contract provided the contract has one year or more 

to run.i> and further provided that if it is contemplated that the 

c1:mtract is t o be ext.ended9 then the appointment will be two 

years subject to the actual extension being madeo 

bo When a position to be filled dces not require a two-year appointment~ 

then an appointment may be made for less than two years but in no 

event less than one yearo If services are required for less than a 

year a short-term staff appointment may be made in a.ccorda.nce with 

the applicable provisions of the contracto 

Co When the normal tour o.f duty established for ICA personnel at a 

particular post is lese, than two years~ then a normal appointment 

1n1der the contract may be of the same duratior:.o 

2o Contractor will report to ICA/W any appointment of a regular staff 

member which deviates from the above pa:ragraph lo 

Eo Right to .Recallo After consultation with the Contractor and on the· wr:'..tten 

reque·st of ICA/W~ or of the coGperating government s the Contractor will 

terminate the employment under the contract of any individual serving there

under., 

F ., Leave (Vacatiori.,2 Sick and Ho~o 

lo Contractor may grant to personnel employed under this contract vacations 

of reasonable duration in accordance with Contractor's usual practice, 

but in no event shall vacation leave exceed 26 working days per annum.b 
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2o Sick leave may be granted in accordance with the Contractor.' s usual 

practice up to 13 working days per annu.:no Additional sick leave 

may be granted if in the j udgment of the Contractor vs chief of party 

and the USOM director it is determined that such additional leave is 

i.n the best interest of the projecto 

3o For Contractorus personnel who have served two years overseas i.mder 

this contract and have not taken more than 30 days leave (vacation, 

sickD or leave without pay) in the United States home leave of up 

to thirty , calendar days in the United States will be allowed» pro

vided that such personnel agree to return overseas under an additional 

two year appointment,11 or for such shorter appointment as ICA/W may 

approve. in advance9 under the contract upon completion of home leave. 

Salary during travel to and from the United States for home leave will 

be limited to the time required for traYel by the most expeditious air 

routeo The Contractor ~dll be responsible for reimbursing ICA for 

salary payments made during home le ave JJ if in spite of the undertaking 

of the new appointment 9 the staff member, except for reasons beyond 

his control9 does not return overseas and complete the additional 

required serviceo 

4,, Annual statements by Contractor's chief of party of leave taken shall 

constitute evidence of compliance with provisions of this paragraph F. 



IIIQ Institutional Support o Contractor shall render such services at its institution 

in the United States as may be required to carry out the purpose of its 

employment hereunder and to insure the benefit of its knowl edge and experience 

to the cooperating government o 

IV.; Reportso Contractor shall prepare and submit to ICA/W three copies 9 and to 

USOM four copies of a semi~annual progr ess report covering the status of its 

work under this contract ~ indicating progress made with respect thereto)) 

setting forth plans for the ensuing half-year (or year) and including recommend,_ 

ations covering the current needs of the cooperating government · in the fields 

of activity covered under the terms of thls contract. At the 0onclusion of 

the assignment» Contractor will prepare and submit to ICA/W three copies and 

to USOM four copies of a final report which sUJnmarizes the accomplishnients of 

the assignment and which sets forth ~pecific recommendations for the continued 

successful progress and improvement of the program i.n· the cooperating countryo 

Vo Use of Recordso The recommendations fu."l"!li shed under the contract and all not.es .)) 

memoranda and other technical data furnished by the Contractor pursuant to 

or developed in connection w.ith the provisions of the contract» shall become 

and remain the property of ICA9 and ICA shall have the right to use them for 

any beneficial purpose without any additional c~ompensation.j except for packing 

and shipping)) to the Contractoro Any such data in the possession of the 

Contractor shall be treated as confi dential9 and shall be delivered to ICA/W 

or USOM whenever so requested within the term of the contracto This provision 

shall not be interpreted in such a way as t o ,jeopardize the right. of the 

Contractor or the members of his s'taff to make and keep copies of th@ir own 

personal a.nd professional records ax.td notes !J such as lecture and research not es :. 

reports or data9 within the limits prescribed by United States 1 and/or the 

cooperating countryvs existing se~~rity reguiations ~ unless such material is 
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given a restrictive security classification within 90 days after its sub-

mission to USOM and/or cooperating country~ 

VI. Inspection. In order to assure continuous and cooperative planning and 

operations hereunder, Contractor shall encourage and permit ICA or its 

authorized representatives, at all reasonable times, upon advance notices 

to visit the Contractor's facilities and to inspect the facilities, activities 

and work pertinent to the contract, either in the United States or abroad, 

and to interview personnel engaged in the performance of the contract to the 

extent deemed necessary by ICA. 

VII. As~igrunent. The Contractor shall not assign, transfer, pledge, or make other 

disposition of the contract without first obtaining the written consent of 

ICA/W. 

VIII. Subcontractso Unless authorized in writing by ICA/W~ the Contractor shall not 

execute subcontracts save those providing for standard coIIllllercial services 

and supplies and raw materialse To the extent work hereunder is subcontracted, 

Con~ractor shall require each subcontractor to agree to the relevant provisions 

of this contract as fully as if such subcontractor were a party hereto, and 

such subcontract shall be subject to the approval of ICA/Wo 

IX. Officials not to Benefito No member of or delegate to Congress or resident 

commissioner shall be admitted to any share or i:art of this c9ntract or to 

,<3-?,:Y," ,~~n~fit that ~ay arise therefrom;_ but this provision shall not be construed 

to eXterid to this contract if made with a corporation for its general benefit. 

X. Covenant Against Contingent Feeso The Contractor warrants that no person or 

selling agency has been employed or retained to solicit or secure this contract 
I 

upon an agreement or understanding for a commission, percentage, brokerage· or 

contingent fee, excepting bona fide employees of bona fide established commercial 

or selling ag~~cies maintained by the Contractor for the purpose of securing 

business. For b!\each or violation of this warranty, ICA shall have the right 
to annul this contract without liability or$ at its discretion, to deduct from 
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the contract price or consideration the full amount of such commission, per-

centage, brokerage or contingent fee. 

XI. Non-Discrimination. In connection with the performance of work under this 

contract, the Contractor agrees not to discriminate against any employee 

or applicant for employment because of race, religion, color, or national 

origin. The aforesaid provision shall include, but not be limited to, the 

following: employment, upgrading, demotion, or transfer; recruitment or 

recruitment advertising; layoff or termination; rates of pay, or other forms 

of compensation; and selection for training, including apprenticeship. ; The 

Contractor agrees to post hereafter in conspicuous places, available for 

employees or- applicants for employment, notices to be provided by the con

tracting officer setting forth the provisions of this non-discrimination clause. 

The Ccntractor further agrees to insert the foregoing provision in 

all subcontracts hereunder, except subcontracts for standard commercial services 

and supplies or raw materials. 

XII. Conformity to Laws and Regulations of Cooperating Country. Contractor agrees 

to use its best efforts to assure that its personnel, while in the cooperating 

country, will abide by all applicable laws and regulations of the cooperating 

country and political subdivisions thereof. 

XIII. Taxes and Customs Duties. It is understood that all salary payments made by 

the Contractor to its employees, other than the cooperating country's Nationals, 

shall pe exempted from taxation by the Goverrunent of the cooperating country 

o~. any · political subdivision thereof, to the extent permitted by the laws of 

the cooperating country or by relevant agreements between the cooperating 

Government and the Government of the United States now in existence or here

after corning into existence during the life of this contract. 

The foregoing principle of exemption shall also apply, with respect 

to employees of the Contractor and their dependents, other than cooperating 
import, export or other duties, 

country's Nationals, in regard to any/taxes or levies imposed on items imported 
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for their own use or consumption by the Goverrunent of the cooperating country 

or any political subdivision thereof during the life of this contract. 

XIV. Inspection Trips by Contractor's Officers and Ex.ecutiveso Upon thirty days 

prior written notice to USOM, Contractor may send such of its officers and 

executives to the cooperating country as may be required to review the progress 

of the work under this contracto Except for the campus coordinator, no direct 

salary charges will be paid hereunder in respect to any such officers or 

executives o 

XV. Compensation. The Contractor will be reimbursed for such costs incurred by 

it in performing services under the terms of the contract and within the 

limitations of the overall cost ceiling specified in Article III-A of the basic 

agreement and in the accompanying budget, Appendix Co 

XVI. Salaries,, 

A.. ICA will reimburse Contractor for salaries and wages, including authorized 

~eave, paid to staff members and campus personnel performing work under 

the contract, provided reimbursement will not be made for any individual's 

salary exceeding $15,000 a year (exclusive of the allowances provided for 

in :r;aragraph XVII below) without prior written approval of ICA/Wo Prior 

written approval of ICA/W for individual sal.aries exceeding $15,000 a 

year (exclusive of allowances) will not be required where: 

le Such salary is within the Contractor's regular salary scale, and 

2 • . Individual is currently employed by Contractor as a permanent faculty 

member, and 

3o The Contractor certifies to the facts pertaining thereto. 
) 

B. Salaries paid while in travel .status shall be limited to the time required 
except as otherwise provided in Article XVIII-A-5. 

by the most direct and most expeditious air route,/ All time in excess of 

that required for such air travel may be charged to leaveo 

c. In the e~ent that an employee's services are terminated qy the Contractor 
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tor misconduct or security reasons, Contractor will be reimbursed for 

salary thereafter paid such employee only throUgh the time req'4red to 

p~ptl7 return him to his point of origin by the most expeditious air 

··· r0ute• plus· accrued vacation leave. 

D. SB.).ariea will be established by the Contractor in accordance with his 

no~l praetioeo However, ICA has established certain advisor,y guidelines 

set forth below, within which the Contractor is expected to ope~te under 

normal circumstances, but such guidelines are not compulsor,y and ma1 ~e 
. "· 

departed from to the extent the Contractor finds necessary o The Contra.~or 

~" will currently report any deviation from these provisions and explain to "'~ 

the !CA Office of Contract Relations the reasons theref oro 

i.· Staff Members \ 
I 

The base salary will be the same as the Contractor would 
\ 

normally pay a person of 'similar ability q,nd experience for 

service at the rank to which the person has been appointed. 

bo Base salaries ·may be increased in the follCMing respects: 

(1) By annualization in cases where the Contractor's salary 

scale is based on less than twelve months' service a year. 

(2) For personnel to serve overseas, by not more than an average 

of 10% -of the annualized base salary for all persons serving 

under the contracto 

2. Campus Personnel 

a. Salary will be in accordance with l.,ao and lobo(l) aboveo 

XVII. Allowances. \ 

A. Overseas pirferen}ial Allowances. In areas where oversea• differentials 
. I . . 

are paid to ICA ~nployees, overseas d~fferentials of the same percentage 

ot salary as are frovided such ~c~ . employees in accordance with the 
Standardized u. St> Government .Civilian Allowanee Regulations (Foreign Areas), 

I - . 

as from time to t !'.me am,tnded, will be reimbursable hereunder for staff 

l, . · 
?1 

- · < 
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members in respect to amounts earned during the time such staff members 

actually spend overseas on work under this contracto 

B. Quarters Allowances.. The Contractor will be reimbursed for payments made 

to staff members for a quarters allowance to cover the amounts actually 

expended for rent and utilities if such facilities are not furnished. 

Such quarters allowances shall not exceed those paid to ICA employees of 

equivalent rank in the cooperating country, in accordance with the 

Standardized Uo So Government Civilian Allowance Regulations (Foreign 

Areas), as from time to time amendedo 
\ c. Post Allowanceso The Contractor will be reimbursed for payments ma.de to 

staff members for post allowances not to exceed those paid ICA employe-es 

in the cooperating country, in accordance with the Standardized u. s. 

Government Civi1ian Allowance Regulations (Foreign Areas), as from time 

to time amendedo 

D. Educational Allowances o The Contractor will be reimbursed for payments 

made to regular staff members, for educational allowances for their 

dependent children in accordance with the Standardized Uo So Government 

Civilian Allowance Regulations (Foreign Areas), as from time to time 

amended .. 

E. Notice of Changes in Allowanc~o USOM will make every effort to keep the 
! 

Contractor informed of changes in th_e Standardized Uo Sc Government 

Civilian Allowance Regulations (Foreign Areas) 9 Changes in allowances 

sh~~l be effective at the beginning 'of the c7ntract or's next pay period 

following the effective date ?f the amendmento 

· XVIII. Travel and Transportation Expenses. 

A. Necessary Transportation Costs and .Travel Allow~nceso 

1. U., s .. Travelo The Contractor :>hall be reiJm,bursed for actual 

transportation costs and trav~L allowance~ of travelers in accordance 

with the established practice >f the Cont~actor for travel within the 
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United States directly reteroable to the contracto Such travel 

. ~ , . i 

. . 
costs ·and allc:Mances shall not be reimbursed in an amount greater 

than the cost of and time required for first-cl.ass commercial scheduled 

~ travel by the .-t expeditious route" 

2• Ihtem«li.ona1 travel. The Contractor shall be re:imbursed for actual 

transportati.on c0$ts and travel allowances of travelers from point 

ot embarkation in the United States to post of duty in the cooperating 

country and return. to place ot debarkation in the united States upon 

completion of services by the staff member. Such transportation costs 

shall not be reimbursed in an amount greater than first class eoJJ1nerci&l 

echeduled air t.ravel by' the moet expeditious route.. Such travel 

allowance& for suoh travelers shall be at the rate of $12 per day tor 

persons eleven years of age or over and $6 per day for JB rsons under 

eleven years of age, for not more than the travel time required by 

scheduled cormnereial air carrier using the m.os·t expeditious route. 

3. Local travel. The Contractor shall be reimbursed for actual costs 

ot transportation of travelers in the cooperating country if not 

provided by the cooperating government in connection with duties 

directly- referable to the contract, including travel allowances at 

rates prescribed by the u. Sio Standardized Government Travel 

Regulations, as fran time to time amended, and 

conntmice.ted to the Contractor by USOMc. Changes in such rates a.hall 

be effective on the date specified in the arnendmento 

4. Liniita,tion on Travel bY Dependents., Travel costs and allowances will 

be allowed only for dependents of regular staff members am such eOlt8 

shall be reimbursed fronc place of abode in the United States to assigned 

etation in the cooperating countey and return, only if dependent 

remains in the cooperating countt7 for at least one-halt of the 

required tour ot dut7 of the staff" member reeponsible for such dependent • 
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5. Delays Ell Route. The Contractor may grant to personnel: employed 

under this contract and their dependents reasonable delays en route, 

not circuitous in nature while in travel status, caused by events 

be7ond the control of the traveler or Contractor, other than those 

caused by physical incapacitation. It is understood that for delays 

caused by physical incapacitation, personnel shall be eligible for 

such sick leave as is provided under Article II-F-2. 

Additional delays en route shall be granted by Contractor to 

personnel if requested by ICA/W for the convenience of the Government 

ot/ the United States or the cooperating government. 
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B. Eme~gency and Irregu1ar Travel and Transportation. Actual transportation 

costs and travel alloivances while enroute, as provided in this article, 

will also be reimbursed under the following conditions: 

1. Subject to the approval of the USOM Director or his designated repre-

sentative the costs of going from post of duty in the cooperating 

country to the United States or such other location for staff members 

and dependents, where because of reasons or conditions beyond his 

control, staff member has not completed his required service in the 

cooperating country. The USOM Director or his designated representa

tive may also authorize the return from the United States or such 

other location to the cooperating country of such staff member and 

his dependents. 

2. It .is agreed that la next above includes but is not necessarily 

limited to the following: 

a. Need for medical care beyond that available within the area to 

which staff member is assigned; 

b. Serious effect on physical or mental health if residence is 

continued at assigned post of duty; 

c. Death or serious illness in the immediate family of staff member 

or spouse. 

d. Emergency evacuation, including, subject to the USOM Director's 

approval, the transportation of household effects and automobiles 

-or storage thereof, and a per diem allowance for subsistence. 
:Goods ·and Personal 

c. Transportation of Automobiles and Household/ Effects . Transportation, 

including packing and crating costs, will be paid for shipment from point 

of origin in the United States to post of duty in the cooperating country 

and return to point of origin in the United States of one privately-owned 

automobile for each regular staff member, of household goods 
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not in excess of an average of 5,000 pounds net for all staff members of 

Contractor, but not exceeding 9,000 pounds net for any one staff member, and 

of personal effects of travelers. 

D. Storage of Household Effects. The cost of storage charges, including 

packing and crating costs, in the u. S, of household effects of staff 
all or any part of 

members will be permitted in lieu of transportation of/such effects to 

the cooperating country authorized in C above. 

XIX. other Direct Costs. 

A. Insurance. 

1. Reimbursable Premiums. Unless included in the overhead computation, 

Contractor will be reimbursed for the cost of premiums paid by it 

for: 

a. Retirement contributions, Workmen's Compensation and group insurance 

for personnel serving under this contract if payments for such 

retirement contributions, Workmen's Comper~ation and group insurance 

are ma.de by Contractor under its normal practice. 

In cases where Contractor's personnel are excluded from 

coverage under the Contractor's group insurance policy by reason 

of overseas service under this contract, term life insurance 

giving the same coverage as that to which the individual would 

be entitled as an on-campus university employee, provided re-

imbursement for such premiums shall be limited to the amount 

allocable to the period of employment under this contrac~~ 

b. Health and accident insurance not covered by a. above, for 

. -··.:c.~t.af£ members and dependents, provided such cost shall not exceed 

an average of $125.00 per year per staff member. It is anticipated 

that ICA contractor personnel may become eligible for coverage 

under the U. s. Department of State's medical care program, at no 

cost to the Contractor. If this coverage becomes available, it 

may, at ICA's option, be substituted for the insurance coverage 
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provided in this paragraph. 

2. Non-reimbursable Premiums. Life insurance premiums other than that 

authorized in subparagraph A-1 above and premiums for insurance on 

personal property will hot be reimbursed, either as a direct cost or 

included as an indirect cost under overhead. 

B. Out-of-pocket Expenses. Reimbursement will be made for the costs of 

actual out-of-pocket expenses, not otherwise provided for nor prohibited 

elsewhere, by the Contractor in performing work under this contract. Such 

expenses shall include communication expenses such as costs of telephone 

and telegraph, postage, cables, preparation and reproduction of training 

and reference materials and reports, books, reference materials procured 

solely. for the performance of work under the cont~act, and transportation 

costs thereon, from Contractor's campus or supplier's shipping point 

to the cooperating country and return; passport, visa, and inoculation 

fees, health examination for staff members and dependents, and other 

similar expenses incurred by the Contractor in performing work under 

the contract . 

C. Special Costs. Reimbursement .will be :inade for such other costs not 

expressly excluded by other provisions of this contract, as should in 

the opinion of the contracting officer, be included in the cost of the 

work called for by this contract. Any such costs allowed by the con

tracting officer shall be specifically identified by the contracting 

officer as being allowable by this section. 
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XX. Overheat\._ Contractor will be reimbursed for overhead costs computed in 

accordance with one of the following bases. The determination as to which · 

basis is to be used will be specifically set forth in Appendix. D. 

A. Contractor will be reimbursed for indirect costs allocable to this 

contract at the fixed dollar amount specified in Appendix D of this 

contract, provided that salary reimbursements made in accordance with 

Article XVI are equal to or in excess of the amount indicated in 

Appendix D and provided further that to the extent that such salary 

reimbursements are less than the aforesaid amount, the fixed dollar 

payment in lieu of overhead shall be reduced proportionate~. 

B. Contractor will be reimbursed for indirect cost allocable to this contraot 

as follows: 

On-campus overhead rates will be computed in accordance with the 

cost principles set forth in Section X:V, part 3, Research Contracts 

with Non-Profit Institutions, of Armed Services Procurement Regulation~. 

2. The "off-campus" rate will be computed on the same basis as the 

"on-campus" rate, except that the following will be excluded: 

a. Use charges for equipmento 

b. Use charges for buildings. 

c. Operation and maintenance of physical plant. 

). The amounts and percentages indicated for operation of .library and use 

of library books, normally a part of the "on-campus" computation, wiil 

be excluded from the overhead computation unless the contract indicate:"' 

use of the iibrary for staff members overseas or for participants at ·- · · 

the campus. 

4. Expenditures reimbursed as a direct charge will be excluded from the 

overhead computationo 

5. Reimbursement for overhead costs shall be made initially at the 

i ~. 
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"on-campus" and "off-campus" rates specified in Appendix D of the 

contract. The "on-campus" rate will be applicable to direct salaries 

paid to campus personnel. The "off-campus" rate will be applicable 

to direct salaries paid to staff members employed overseas on the 

contracto 

6. Provisio.nal reimbursements for overhead costs are subject to adjust-

ment annually, as of the close of the Contractor's fiscal year, to 

actual overhead costs accrued during that fiscal year, such adjust-

ments to be made on the basis of examination of the Contractor's 

records by a cognizant U. S. Government agency or on any other basis 

agreed to by both parties. 

7. Following . such establishment of the actual overhead rates, an 

appropriate adjustment will be made in the provisional reimburse-

ments for overhead costs made for the period involved, and the rates 

so established shall become the provisional rates for the ensuing 

periodo The provisional rates and payments for subsequent periods 

shall be computed and adjusted in the same manner. 

XXI. Equipment. 

A. The following costs shall be reimbursable: 

1. Teaching Aids and Related Equipment. Costs of teaching aids and 

equipment necessary for instruction or demonstration purposes by 

Contractor required to conduct programs under this contract, including 

transportation costs. 

2. Other Equipment. Costs of all equipment purchased and transportation 

costs (including scientific research, laboratory and educational 

equipment, books and related supplies for the local institutions) 

required to cond.uct programs under this contract. 

'o Vehicleso Costs for the purchase of vehicles, (i.e., jeeps, c~rr~a 

amt trucks) including transportation costs if necessapy for the project 
.and not furnished in kind by the cooperating Government or ICA. 
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Bo Limitation.. No single item of equipment costing in excess of $1,000 

shall be purchased without the prior written approval of ICA. Contractor 

shall follow its normal procurement practices and regulations and 

diligently seek to obtain the maximum benefit possible to the cooperating 

country from its expenditure of funds under this section. 

C.. Titleo Title to all equipment, the cost of which is reimbursable to the 

Contractor by ICA or by the cooperating country, shall, at all times, be 

in the name of the cooperating country, or such public or private agency 

as the cooperating country may authorize, unless title to specified types 

or classes of commodities the cost of which is reimbursable to the 

Contractor by ICA is reserved to ICA under the terms of Appendix D of this 

contract., The Contractor agrees to exercise reasonable protection, care, 

and --c-ontrol of such equipment while in his custody and shall upon completion · 

or earlier termination of the contract physically transfer such equipment 

to the cooperating country or to the USOM, unless actually consumed in 

carrying out the activities of the project, or otherwise disposed of as 

directed by the cooperating country or by the USOM., 

D.. Small Business Provision., To permit ICA, in accordance with the Small 

Business provisions of the Mutual Security Act, to give U. S., Small 

Business firms an opportunity to participate in supplying equipment 

covered by this Section, Contractor, shally to the maximum extent possible, 

provide the following information to the Office of Small Business, ICA, 

Washington 25, D., c., at least 30 days prior to placing any order in 

excess of Five Thousand ($5,000) Dollars, except where a shorter time is 

requested of, and granted by the Office of Small Business~ 

lo Brief general description and quantity of commodities or servicies; 

2o Closing date for receiving quotations or bids; 

3o Address 'Where invitations or specifications may be obtained. 
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E. Markingo All coft!m.odities and their shipping containers, furnished to cooperating 

countries under ICA financing (whether from the Uo So or other source country), . 

must carry the official ICA emblem designed for the purposeo This identification 

shall be affixed by metal pl.ate, deealcomania, stencil, label, tag, or other 
. . 

means 11 depending upon the type of comnodity or shipping container and the nature 

of the surface to be markedo The emblems placed on the commodities must be 

approximately as durable as the tl'El.de mark or company or brand name affixed by 

the producer; the EIIlblems on the shipping containers must be legible until they 

reach the consigneeo 

The size of the emblem may vary depending upon the size of the comnodity, 

package or shipping container to be marked, but must be large enough to be 

clearly visible at a reasonable distanceo In addition, the shipping container 

will indicate clearly the last set of digits of the ICA PA, PIO or other 

authorization number in characters at least equal in height to the shipper's 

markso 

The emblem will appear in the colors shown on the samples available in 

the Office of Small Business, International Cooperation Administration~ 

Washington 25 9 Do c., or in the offices of the USOI1s in the respective cooperating 

countrieso 

Raw materials (including grain, coal, :i:etroleum, oil and lubricants) shipped 

in bulk9 vegetable fibers packaged in bales, and semi-finished products which 

are not packaged in any way are, to the extent compliance is impracticable, excepted 

from the marking requirements of this sectiono However, the emblem will be 

prominently displayed on all ships during loading and unloading when their cargoes 

consist entirely of ICA-financed goodso Instnictions relating to display of the 

emblem by ships will be furnished by the charterers to the car:rrlers with their 

charter parties o 

If compliance with the provisions of this section is found to be 

impracticable with respect to other corranodities, the cooperating country or 

supplier will promptly request the .Office of Small Business, International 

Cooperation Aani:riist-rat;i..on, Washington 25, Do Co for an exception from .the 

requirements of this se~ti()flo 



-19-
XXII. Participant Training Programs 

A. Whenever the operational plan .provides for a participant training program, 

the Contractor shall be reimbursed for the costs involved in providing 

training an? observation in the United States to the participants in 

accordance with ~he following: 

1. Customary tuition and fees of institution in which trainin~ takes place. 

2. Typing of papers and allowances for required textbooks. Titles to 

·be approved by the Contractor. 

3. Travel within the United States as approved by the Contractor, 

including the cost of travel from port of entry into U.S. to 

Contractor's campus and from Contractor's campus to port of embarka

tion from u.s. 

4. Stibsistence while in the United States not to exceed maximum ICA rates 

established in the applicable ICA manual orders, furnished to the 

Contractor, as from time to time amendedo 

5. Other direct necessary costs. 

6. No charge for international transportation or for insurance for 

participants will be made against this contract. 

B. In addition to the costs provided for in paragraph A next above, ICA 

will pay to the Contractor a service charge of $25.00 per semester 

per regular participant. In the event that the Contractor's institution 

is on the quarter system or the period of training of the regular parti

cipant does not coincide with semesters, the service charge will be $6 

per month .. 

C. It is understood ·that the hanQ.ling of participants will require special 

attention of the Contractor beyond that usually afforded to students in 

general and additional services from the Contractor including but not 

limited to (1) general program management and processing, (2) administra

tion of subsistence payments, (3) purchase of books and equipment, 
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(4) planning of itineraries, and special counseling. 

XXIII. Unallowable Costs. Payment for representation, entertainment, gratuities, 

separation and zone transfer allowances and other items not ordinarily 

reimbursable under United States Government cont r;:.i.cts will not be reimbursed. 

XXIV. Facilities and Services to be Arranged by ICA. 

A. In order to assure full local benefits from the work as well as its 

expeditious conduct, ICA agrees to arrange with appropriate authorities 

in the cooperating country for a clear assignment of responsibility to 

the appropriate officials for the development of this undertaking and 

a clear assigrnnent of responsibilities to the Contractor. 

B. ICA will arrange Hith the officials of the cooperating country to 

develop, to the extent permitted by their available resources, their 

own personnel, facilities, programs, and activities to permit the early 

and effective accomplishment of the objectives of the contract. 

XXV. Method of Payment. 

A. Dollar Payment. ICA will upon request from the Contractor in accordance 

with paragraph DCVII below mRke an initial advance to said Contractor 

in the amount stated in Article III-C of the basic agreement and there

after will reimburse the Contractor an amount equal to reported expenditures 

in order to replenish the advance fund on an imprest basis. ICA will 

replenish the fund on a quarterly basis (or other agreed interval) upon 

submission of documents prescribed in paragraph XXVII below until such 

time as the total ?f reimbursements effected added to the initial advance 

equals the amount of the ICA commitment stated in Article III-A of the 

basic agreement. Thereafter, 'vouchers for expenditures submitted by the 

Contractor will not be reimbursed but will be applied to liquidate the 

remaining outstanding advance. - In the event the total amount of subsequent 

vouchers are insufficient to liquidate the amount of the outstanding 

. : 



advance, the Contractor will refund the difference to the Controller 

of ICA in accordance with Article XXVI below. 

B. Local Currency Pa;yments.. Local currency funds provided by USOM or 

cooperating country shall be paid to the Contractor in a manner adapted 

to the local sUuation and agreed to by USOM and Contractor. Local 

currency costs to be borne by the cooperating goverrnnent are set forth 

in Appendix D to the Contract. Only in the event ~h~t the cooperating 

goverrnnent does not make such reimbursements will ICA be responsible 

therefor., 

XXVI. Refund of Unexpended Fund:_s. The Contractor shall, as prescribed in 

Article XXVII below, make a repayment to ICA of all unexpended portions 

of the advanced dollar funds not otherwise obligated under the contract for 

a legally binding transaction. The Contractor shall make a repayment to USdM' 

of all unexpended portion·s of the advanced local currency funds not otherwise .. ' 

obligated under the contract for a legally binding transaction. In the event 

there are any outstanding obligations at the time of filing the final ,- voucher · 

required by Paragraph XXVI!-C below, a subsequent accounting pertaining 

thereto will be made in the same manner as required by said paragraph. 

~I~ . Documentation Requirements. 

Ao Initial Advance. Contractor will submit to the Controller of ICA 

Voucher Form SF-1146 (original) and SF-1146(a) three copies, properly 

executed, requesting advance of funds in the agreed upon amount required 

to establish the working i'und. Voucher Form SF-1034 and SF-1034(a) may 

be used in lieu of the aforementioned forms. 

Bo Replenishment Voucherso Contractor will sul:Jnit to the Controller of ICA 

Voucher Form SF-1146 (original) and SF-1146(a) three copies, (or SF-1034 

and SF-1034(a) in lieu ,thereof) properly executed, in the amount of 

expenditures ma~e during the period covered, which voucher forms shall be · 

supported by: 
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lo Original and two copies of a certified fiscal report rendered by 

the Contra.ctor in the form and manner satisfactory to ICA substantial-

ly as follows: 

Firm 
Budget Total Expenditures 

Cate8orl Amount To Date This Period 

Salaries $ xxx $ xxx $ xxx 

Allowances xxx xxx xxx 

Travel and Transportation xxx xxx xxx 

other Direct Costs xxx xxx xxx 

Overhead xx:x: :xxx xxx 

Equipment xxx xxx xxx 

Participant Costs x:xx xxx ~ 

Grand Total $ xxx $ :xxx $ xxx 

2. The fiscal report shall include a certification signed by an authorized 

representative of the Contractor as follows: 

"The undersigned hereby certifies: (1) Tha.t payment of the sum 

claimed under the cited contract is proper and due and that appropriate 

refund to ICA will be made ~rornptly upon request of ICA in the event 

of non-performance, in whole or in part, under the contract or for any 

breach of the terms of the contract; and (2) that information on the 
. . 

f:i'.scal: report is correct and such de~ailed supporting information as; 

the ICA may require will be furnished at the Contractor's home office 

or base office as appropriate promptly to ICA on request. 

3. Vendor•s in~cice ·or photostat appropriately detailed as to quantity, 

descri~tion' and priee ·ror each individual item of equipment purchased 

in eXOess of .$1,000. 
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·. 4. Supplier's Certificate, !CA Form 280, in duplicate, executed by 

the vendor for each individual item of equipment purchased in 

excess of $5,000. 

C. Final Voucher. Voucher l"orm SF-1146 (original) and SF-1146(a) three 

copies, (or SF-1034 or SF-1034(a) in lieu thereof) properly executed, 

marked "lk> PAY11 and 11F!NA.L VOUCHER" to be submitted to the Controller 

of ICA within ninety (90) days following the end of the quarter in which 

services were completed or terminated a.nd supported by: 

1. . Original and two copies · of a certified fiscal report rendered by 

the Contractor as in B. l and 2 aboveo ·-·· · 

2. Vendor•s invoices as in B.3 above. 

3. Suppiier•s Certificate as in B.4 above. 

4. RefUnd check as prescribed by Article XXVI for the balance of funds 

remaining on hand a.nd not obligated by the Contractor. 

XXVIII. Accountihg Records. Contractor shall keep full and complete records and books 

of account, in accordance with generally accepted accounting principles, 

covering the financial details applicable to the contract and shall require · 

all subcontractors, except those providing standard commercial services and 

supplies and raw materials, to maintain similar books and records. ICA and 

the Controller General of the United States or any of their duly authorized 

representatives shall, until th& ·expire.tion of three years after final 

payment under the contract, have access to and right at all times to examine 

such records and books of account (and in addition any or all other attachments, 

correspondence, memoranda, and other reports pertaining to the contract) 

ot the Contractor involvi,ng transactions relating to this contract. 

~ . . ·,, 
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XXIX. Services Provided to Contractor. In the event the United States Government 

or cooperating government has furnished the Contractor free of charge with 

items or services which are covered herein as allowable costs, reimbursement 

may not be claimed for such items or services. 

XXX. Conflict of Interest. Other than work to be performed under this Contract 

for which an employee is assigned by Contractor, no staff member of Contractor 

shall engage, directly or indirectly, either in his own name or in the name 

or through the agency of another person, in a.ny business, profession or 

occupation; nor shall he make loans or investments to or in any business, 

profession or occupation in the cooperating country or other foreign countries to 

which he is assigned. 

XXXI. Termination 

A. ICA may terminate the Contractor's obligation to render services hereunder 

on ninety days' written notice to the Contractor, and after the expiration 

of thirty days after the giving of such notice the Contractor shall not 

have any right to incur any further obligations under the contract without 

prior written approval of ICA/T:T. 

B. The Contractor may terminate its obligations to render further services 

under the .contract on ninety days' written notice to ICA/w, and after the 

expiration of said ninety days the Contractor shall not have the right 

to incur any further obligations under the contract, provided such termina-

tion shall not occur until after the twelfth month of the contract term. 

C. The Contractor shall not be liable for any delay in performing its 

obligations hereunder if any such delay arises from causes beyond the 
) 

control and without the fault or negligence of the Contractor, provided 

that the Contractor gives prompt notice thereof to ICA/W. If such causes 

shall prevent performance hereunder for a continuous three-month period 

after such notice, Contractor may terminate this contract on ninety days' 
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notice to ICA/Wo Such causes include , but are not limited to. acts of 

God . or of the public enemy ~ fires , floods, epidemics . strikes, quaran-

tine restrictions. acts of government and unusually severe weathero 

A. In the event of any termination under paragraph XXXI above , the 

Contractor shall make every effort to maxL~ize the usefulness to the 

cooperating countr;y of that portion of the work which has been accom-

plished and to minimize ICA 9 s obligations hereunder. and ICA shall 

reimburse Contractor within the financial limitations of the contract : 

1 . For the Contractor 1 s staff members and their dependents 0 return 

trar.sportation, includinf, authorized persoral property and travel 

allowances for their return from point of duty in the cooperating 

country to t.teir point of origin in the United Stateso 

For salary pa,yments to staff members of salaries (e¥Cchiding over-

seas incentive. differential and allowances) in the event Contrac-

torvs services are terminated by IC~ pursuant to the above 

paragraph XXX1-A , or in the event that an employee us services are 

terminated at the request of ICA by the Contractor for reasons 

other than misconduct or security reasons , to the extent Contractor 

is liable to make such payments under its agreements with such 

staff members, provided t:-1at sucb staff members a re not otherwise 

gainfully employed during the compensa ble period following such 

termination or , if gainfully employed. but at a lesser compensa-

tion, payments will be made to equalize the difference between such 

lessor compensat ion and the employee qs salary (excluding overseas 

incentive , di f ferential and allowances) and provided furtLer , that 

such payments shall not extend beyond one year from the date of 

the e~ployee 1 s termination, or the date on which this contract 

would have expired but for termination , whichever is earlier, 
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Contractor agrees to exert its best efforts to minimize costs 

under this provision. 

J. For the Contractor's other expenditures or obligations properly 

incurred hereunder and unpaid at the effective date of such 

termination. 

Suuplement ar:y Guidance t o Contract or. There has been developed, 

separat e and apart from this contract, a supplementary guide to 

universities which enter into contracts with ICA with respect to 

implementation of ICA sponsored programs. This guide, known as t he 

"ICA University Contractor' s Guide , " contains ICA policies and 

standards with respect to various operating problems, allowances , 

costs, etc., not specifically established in the contract . Said 

policies and standards are advisory Jr'J.idelines within which the 

Contractor is expected to operate under normal circumstances, but 

such guidelines are not compulsory and may be departed from to the 

extent the Contract or finds necessary. 



APPENDIX B 
CONTRACT NO. ICAc-
1126 

CONTRACT BETWEEN THE UNITED STATES OF AMERICA AND 
MICHIGAN STATE UNIVERSITY 

Plan No. 1 bate of Pian: Ai>r±r 20; 193"'~. 
Appendix B - Operational Plan 

1. Project Management and Work Relationships 

It is understood that the activities authorized under this contract constitute 
an element of the Mutual Security Program to Vietnam requested by the cooperating 
Government and are designed to contribute to the improvement of public management 
practices and resources. It is necessary, therefore that the Contractor's staff 
overseas and in the Unit6d States, the host institution and appropriate agencies 
of the Government of Vietnam, and the various component elements of ICA abroad 
and in the United States involved in this broad program establish, among them
selves the kind of work relationships which make it possible to cooperate 
effectively and to assure that the .maximum benefits are derived from services 
performed under this contract. It is in the light of this close coordination that 
the work plans and program objectives set forth under Sections II and III of this 
Appendix B are to be carried out and will be reviewed from time to time by ICA 
and the ContractQr. 

It is also understood that the Contractor will designate a faculty member on 
its campus as "Campus Coordinator" and a member of its staff assigned to duties in 
Vietnam as ' ~Chief of Party", each with responsibility for the supervision of the 
Contractor's activities respectively on its home campus and in Vietnam. The Chief 
of Party, on behalf of the Contractor, and the Director USOM, and his designated 
technical staff, on behalf of ICA, are responsible for assuring the necessary coor- \. 
dination within the Mutual Security Program to Vietnam and for conformance with u. 
s. Foreign Policy. The Campus Coordinator, on behalf of the Contractor arrl the 
ICA Public Administration Division technician located in Washington, D. c., known 
as the Project Manager, on behalf of ICA, are responsible for general project 
management and particularly for the coordination of this project with other u. s. 
program activities. To successfully carry out these responsibilities it will be 
desirable that there be frequent exchange of information and views between the 
Contractor's staffs and the various component elements of ICA. Since standards 
of administration have been established by this contract the representatives of 
the Contractor and ICA will be primarily concerned with successful implementation 
and general project management. The Contractor•s staff in Vietnam will receive 
general u. s. policy guidance primarily from the Director, USOM, but will not 
receive detailed supervision with respect to the performance of professional 
activities involved in this contract. 

II. Scope of Work and Objectives. 

A. The Contractor will continue the program of technical assistance to the 
Cooperating Government in public administration and related areas along the lines 
carried out since April 19, 1955 under agreements between the Contractor and ICA, 

B-1 



between the Contractor and the Cooperating Governnent, and between ICA and the 
Cooperating Government. 

B. The objectives of this eontract are to provide advisory services to the 
Cooperating Government through the National Institute of Administration (herein
after referred to as the "Institute") and any other agencies or organizations 
designated by the Cooperating Government with a view to enabling the Cooperating 
Government to attain the maximum efficiency in its administrative system. To this 
end, the Contractor will maintain in Vietnam a professional, technical, and admin
istrative staff (hereinafter referred to as the "University Group") as expert 
advisors at the Institute and at such other administrative organizations as the 
Cooperating Government ~y:deaigna~e. 

c. The University Group will 

1. participate in the academic program of the Institute by giving courses, 
collaborating in undergraduate and graduate curriculum development, and in prepar
ation of textbooks and other study materials; 

2. contribute to the development and expansion of in-service training 
programs for government officials; 

3. in agreement with the Cooperating Government and USOM, select faculty 
and other officials of the Cooperating Government for training, advanced study, 
or observation in the United States or third countries, as may be desirable to 
achieve the objectives of this Contract; 

4. carry out, at the request of the Cooperating Government, or on its own 
initiative with agreement of the Government, studies on problems of administration 
or of administrative reform and present reports and recommendations to the Cooper
ating Government; 

5. collaborate with the Institute or other designated organizations in 
research of an academic character and in the organization and execution of a 
governmental research program; 

6. advise and assist in the further development of the Institute 1s or 
other designated organizations• libraries and other research or study facilities 
for use by students, faculty and other governmental personnel; 

7. advise and assist the Institute or other designated organizations in 
the further development of professional associations and publications as a means 
for advancing the exchange of ideas and experience in public administration and 
related areas; 

8. advise and assist the Government in the training and development of 
training centers and in improving the organization and methods of those branches 
of the police services that are designated by the Government. 

III. Personnel 

A. Overseas Staff 

To attain the objectives of this contract the Contractor will employ .a staff 
of professional technical advisors, and administrative personnel in Vietnam as 
follows: 
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1. Contractor's Chief of Party to supervise operations under this 
contract; 

2. Regular staff members not to exceed thirty (including the Chief of 
Party) without prior approval of ICA/W and the Cooperating Government, the exact 
number to be the minimum necessary, in the opinion of the Contractor, to accomplish 
the objectives set forth in this Appendix. It is understood that, because of the 
personnel limit of fifty-four prior to July l, 1959, the irr~gularities of phasing 
down require that the thirty staff member limit not be enforced until after 
December 31, 1959· It is also understood that approximately ten of the thirty 
staff members shall be directly involved in the police administration activity. 

}. Short-term staff members in addition to the regular staff members, not 
to exceed ninety-six (96) man-months since April, 1955, with the concurrence of 
USOM · and the Cooperating Country. 

B. Home Staff 

The Contractor may employ a Campus Coordinator and such secretarial and 
other assistance as is necessary to effectively perform activities under this 
contract. The Campus Coordinator shall be responsible for assisting in planning 
and supervising the participant training program and serving as general coordinator 
of the services to be rendered under the contract, and as liaison officer between 
Contractor•s field staff and home institution and ICA. 
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APPENDIX C 
CONTRACT NO. ICAc 1126 

CONTRACT BETWEEN THE UNITED STATE OF AMERICA AND 

MICHIGAN STATE UNIVERSITY 

Budget No. 1 
AppendiX C - Approved Budget 

Line Item No. Actual and Firm Projected Total Budget 
Estimated Budget Budget 
Expenditures 
Fr: 4/19/55 Fr: 7/1/59 Fr: 7/1/60 Fr: 4/19/55 
To: 6/30/59 To: 6/30/60 To: 6/30/62 To: 6/30/62 

- I. Salaries $1,641,395 $ . 41'til50 $ 528,520 $2,584,065 

II. Allowances 317,622 77,930 100,544 496,096 

III. Travel and 
Transportation 767,496 492,694 191,620 1,451,810 

IV. Other Direct Costs 204,355 58,163 78,757 341,275 

v. Overhead 311,625 75,806 98,225 485,656 

VI. Equipment 189,281 24,000 55,000 268,281 

VII. Participant Costs 283,923 240,520 225,400 749,843 

GRAND TOTAL • • • $3, 715 ,697 $1,383,263 $1,278,066 $6,377,026 

SPECIAL PROVISIONS 

1. The firm budget represents the total funds authorized to be expended by 
the Contractor during the period indicated. Within the grand total of the firm 
budget the Contractor may increase or decrease, in an amount not to exceed 15%, 
any of the line items contained in the firm budget without obtaining ICA/W approval, 
except that the budget item for overhead may not be increased if payment of a lump 
sum in lieu of overhead is provided in Appendix D. 

2. The projected budget covers estimated costs for the period indicated of 
which $101,146 aas been committed by ICA for the purposes <:£ this contract. Any 
expenditure of projected budget funds will be subject to prior ICA/W approval of 
individual items of expenditure or of a revised firm budget. 
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3. As soon as practical during the period covered by the firm budget, but 
not later than three months prior to the end of the firm budget period, the Con
tract or will submit to ICA/W proposals for a new budget for the ensuing year. 

4. This budget reflects a combination of authorized expenditures and 
estimated costs under the superseded contract and this contract. 

5. It is understood that local expenses in Vietnam under the terms of the 
corollary agreement are to be paid principally by the Government of Vietnam under 
procedures to be agreed upon by the Government o f Vietnam and the !CA Mission 
Director as more fully explained in Appendix D. 

# # # # # 

FUNDING 
TS c p TOTAL 

PIO/T 59015 781,323 :0: -0~ . 781,323 

/C 59014 -0- 110,950 -0- 110, 950 

/P 59014 -0- -0- 89,833 89,833 

/T 60232 1,049,670 -0- -0- 1,049,670 

/C 60241 -0- 31,550 -0- 31,550 

/P 60233 -o- -0- 76,780 76,780 

/T 70134 963,000 -0- -0- 963,000 

/C 70135 -0- 35,000 -0- 35,000 

/P 70136 -0- -0- 102,000 102,000 

/T 80190 1,144,497 28,450 117,053 1,290,000 

/T 90239 507,000 24,000 139,000 -0-

TOTALS . . . . . 4,445,490 229,950 524,666 5,200,106 
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Contract No. ICAc-1126 

CONTRACT BETWEEN THE UNITED STATES OF AMERICA AND 

MICHIGAN STATE UNIVERSITY 

APPENDIX D - SPECIAL PROVISIONS 

I. Previous Contract 

The contract between the parties hereto dated April 19, 1955 as amended is 
superseded by this contract on the effective date hereof. It is understood that 
(1) service of personnel currently employed under the superseded contract shall 
be credited as service under this contract; (2) unused annual and sick leave of 
personnel shall be carried over from the superseded contract; and (3) longevity of 
service under the supersedea· contract shall be applicable for the determination 
of home leave under this contract. 

Since this contract supersedes an exiating contract and is intended to 
carry on a continuing program, all pperations, personnel, unexpended funds, equip
ment and facilities under the superseded contract shall be continued and carried 
forward to and be subject to the provisions of this contract. 

II. Workmen's Compensation Requirements 

The following is added as paragraph G to Article II of Appendix A: 

"G. The Contractor agrees that before commencing the performance of 
any overseas services required herein, it will (a) provide for securing 
to or on behalf of its employees engaged in work under this contract out
side the continental United States the payment of compensation and other 
benefits under the provisions of the Defense Base Act (42 u. s. c. 1651), 
as amended, and (b) maintain during the term of this contract, or while 
any such employee is engaged in performing services outside the continental 
United States hereunder, security for the payment of such compensation and 
benefits. Contractor also agrees to require similar compliance with said 
Act from each subcontractor or subordinate contractor, if any, employed 
in the performance of this contract. This paragraph shall not apply to 
any employee of any subcontractor or subordinate contractor who is engaged 
exclusively in furnishing materials or supplies." 

III. Insurance 

Appendix A, Article XIX-A-1-b is deleted in its entirety, except that reim
bursement for the cost of premiums paid for health and accident insurance for 
staff members appointed and employed under this contract as amended may continue 
at the rates established under that contract until the end of the current tour of 
duty now in progress for each such staff member. 
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!I/. Source of Reimbursement of Authorized Costs 

A. Obligations assumed by the Cooperating Government payable in local 
currency under the contract shall include the following: 

1. Quarters allowances (if such facilities are not furnished) 
pursuant to the provisions of Appendix A - Article XVII-B. 

2. Local travel costs pursuant to the provisions of Appendix A -
Article XVIII-A-3. 

v. Overhead 

Overhead costs will be reimbursed the Contractor in accordance with the basis 
set forth in Appendix A - Article XX-B at the provisional "on-campus" rate of 36% 
and at the provisional "off-ca111pus" rate of 16%. 

VI. Replenishment of Advance of Funds 

Unexpended funds have been received by the Contractor under the contract 
being superseded by this contract. Insofar as such unexpended funds exceed the 
amount specified for an advance of funds in Article III-C of the basic agree-
ment, vouchers for expenditures hereunder submitted by the Contractor will not 
be reimbursed but will be applied to reduce this outstanding advance of funds 
until such time as this outstanding advance of funds shall be equal to the amount 
specified for an advance of funds. Insofar as the aforesaid unexpended funds are 
less than the amount specified for an advance of funds in Article III-C of the basic 
agreement, additional funds will be advanced to Contractor so that the total out
standing advance of fundSshall be equal to the amount specified for an advance 
of funds. Thereafber (1) !CA will reimburse the Contractor an amount equal to 
reported expenditures in order to replenish the advance of funds on an imprest 
basis as provided for in Appendix A - Article XXV-A and (2) the replenishment 
of the advance of funds authorized in said Appendix A - Article XXV-A shall be 
made on a quarterly basis. 

VII. Use of Library 

With respect to the provisions of Appendix A-XX-B-3, it is understood that 
the Contractor will render library service to staff members overseas at the Con
tra~tor 1 s home institution. 

VIII. Other Direct Costs 

It is further understood that retirement contributions made by the eon
tractor shall be reimbursed as a direct cost in accordance with Article XIX-A-1-a 
of Appendix A and therefore excluded from the overhead computation. 
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IX. Participant Training 

Appendix A-XXII-A-6, not withstanding the provisions of this Article 
international transportation for participants will be reimbursable dollar cost 
under this contract in an amount not to exceed the cost of first class commercial 
air travel by the most direct and expeditious route. 

x. Facilities and Services 

ICA will endeavor to arrange for commissary and other similar privileges 
for Contractor's staff and dependents in Vietnam on the same basis as they are 
available to USOM personnel and dependents. 

XI. Facilities and Services arranged by the Cooperating Government 

Pursuant to the agreement between the Cooperating Government and the Con
tractor, it is understood that the Cooperating Government agrees to continue to 
provide sufficient local currency for supporting staff, office space, and equip
ment, housing for Contractor's personnel, local travel, and other related 
facilities as the Contractor may incur in the operation of this project. 

XII. Local Currency 

For such instance where the Cooperating Government does not meet its 
commitments as to funding or services which it is obligated to provide under the 
terms of the corollary agreement between the Cooperating Government and the Con
tractor (see XI, above and Appendix c, Special Provision 5) expenses chargeable in 
local currency may be reimbursed under this contract up to $100,000• This total 
may be used to reimburse the Contractor for expenses incurred in Vietnam in the 
event that local currency for such expenses is not promptly paid by the Govern
ment of Vietnam, and that within thirty (30)days after the failure of the Govern
ment of Vietnam to make such payment the Contractor will have notified ICA in 
writing of such failure. In the even that the commitment of ICA to underwrite 
such expenses in the amount of $100,000 becomes inadequate, the Contractor shall 
have the right to request an amendment of the agreed amount and if such is not 
forthcoming, to serve notice of termination of the agreement, such termination 
to be effective 90 days a~ter notice. 

XIII. Special International and Local Travel 

Upon prior written notification by Contractor to Government and USOM, the 
Contractor shall be reimbursed for (a) the cost ot international transportation 
other than between the United States and the cooperating country and for local 
transportation within other countries and (b) travel allowances while in travel 
status and performing services hereunder in such other countries at rates pre
scribed by the u. s. Standardized Government Travel Regulations, as amended, when 
such travel advances the purposes of this contract. Reimbursement for such 
transportation and travel allowances shall each not exceed the cost required by 
the most expeditious commercial air route, except as otherwise provided in 
Appendix A-Article XVIII-A-5. 
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XIV. Notice of Changes in Allowances 

It is understood that the information to be supplied by USOM under Appendix 
A-XVII-E will be in writing to the Vice President for Business and Finance at 
Michigan State University, East Lansing, Michigan. 

xv. A. Appendix A-I-Q is revised to read as follows: 

"Q. 'Participants 1 shall mean nationals of the cooperating 
country brought to the United States and/or third countries 
for training." 

B. Appendix A-XXII-A is amended to provide that all references therein 
to the "United Satess" are revised to read tre "United States and/or 
third countries for training." 

c. Appendix A-XXII-B applies only to service charges for participants 
while in the United States. 
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DRAFT 

ICA UNIVERSITY CONTRACTOR'S GUIDE 

Ao Standards on Salaries and other Personnel Matters 

lo Time periods for salary payments 

~ ao Salary payments to staff members will begin on the date that they 

undertake full time duties under the contract and will continue 

until the return to their home or usual place of businesso Normally 

not more than fourteen calendar days should be deemed to be duty under 

the contract, before departure for their overs,~s post. 

bo Salary payments to campus personnel should begin on the date of 

assignment to duties under the contract and should tennina.te when such 

duties endo In the event that campus personnel are assigned to work 

directly on this contract on a pro rata time basis, the pro rata 

portions of salaries deterrrri.ned as being chargeable to this contract 

should be based on records kept in accordance with Contractor's usual 

procedureso 

2o Promotions and Salary Increments 

ao Longevity and merit increments in salaries may be made in accordance 

with the normal practices of the Contractor for all personnel appointed 

under the contracto 

bo Promotions in rank during the life of the contract may be made (1) 

when an individual appointed to one position under the contract succeeds 

to another position with a higher grade under the contract; or (2) when 

the p:i.rticular individual would receive such a promotion, based on length 

of service and other factors~ had he been serving on the Contractorvs 

regular staff at home at the timeo 



Co If overall general increases in sala17 levels are adopted by the 

Contractor during the course of the contract, like increases will be 

permitted under the contract to coincide with the effective date of 

the university adoption of the new salary levelso 

3o Leaves 

&o Sick leave may be accumulated oYer the period the individual serves on 

the contracto 

bo Vacation leave may be accumulated over the p~riod the individual serves 

under an appointmento 

co Vacations should be taken within the period of the individual's appoint

ment and should normally be taken during regular vacation periods of the 

host institutiono Lump sum payments in lieu of vacations may be made 

at the time of separation of the employee only when attainment of the 

objectives of the program has made it impossible to take vacations 

during the period of such appointmento 

4o Standards on Travel and Transportation 

ao Travel 

Personnel and their dependents traveling in the United States or 

abroad in connection with ICA-financed inter-university contracts 

should normally be fuinished with transportation by the most expeditious 

first-class scheduled commercial airlineo In the event travel is 

accompli~hed by rail, or sea, or private car» reimbursement is limited 

to actual cost not to exceed the cost of travel by the most expeditious 

first-class scheduled commercial airlineo 
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b. Transportation of Baggage and Personal Erfeets 

Staff members proceeding al:>road will be reimbursed tor the costs ot 

trall8porting baggage from their point of origin in the United States 

to their destination abroad and return within the tollowing limits: 

Unaccompanied Baggage 

If Major Portion 
of Travel by Air 

It Major Portion 
ot Travel by Surfaca 

Staff Members 

200 pounds 'by 
air and 200 
pounds b;y 
surface 

Dependents 

100 pounds 
by air and 
200 poums 
by surface 

Staf ! Members 

400 poUDis 
by surf ace 

Dependente 

300 pounds 
by surface 

No excess accompanied baggage Will be allowed except that fi.fty pounds 

of excess accompanied baggage may be taken tor each dependent under 

two years of ageo 

e. Personnel Serving Less than Two Years Abroad 

Reimbursement for costs of transporting household effects and automobil~ 

should nonna.ll;r be limited to personnel assigned to serve tor a two-

;rear appointmento Exceptions to the forego~ may be granted, within 

the limitations of the contract, if in the discretion or the contractor 

it is deemed reasonable and in the best interests ot the contract to 

allow the full transportation privileges after taking into consideration 

such factors as the expense and time required tor transport.ation1 the 

period the individual would have use of the i:ersonal effects and 

automobile overseas and other relevant circ\DDStanceso 



Bo Standards on Training Programs 

lo Participa.nt Operations 

Among the activities usually authorized under an inter-university 

contract is that of bringing to the United States professors and others 

for observation and study of American educational practices pertinent 

to the ob,jectives of the inter-university contracto 

ParticiP,ants brought to the United States under the auspices of an 

inter-university contract are9 of course, only a relatively small 

proportion of the total of participants from overseas who come to the 

United States each year under the overall !CA technical cooperation 

programo Many of these direct !CA-sponsored participants Will be at 

the same UoSo tiniversities e.s those coming in under the inter-university 

contracto In these circumstances, it is necessary in the interests of 

equity to apply the same policies and practices to inter-university 

contract participants and other participantso These policies and 

practices are set forth in ICA MoOo 1300ol (copy attached) "ICA 

Participant Training Policy" and will generally govern all particii:ant 

operations unless e.xprees provisions of the inte~~university contract 

determine otherwiseo 

2o Participant Costs 

Costs involved in training participants from the overseas institution 

in the United States are normally covered in the following mannerg 

ao Salaries of the people involved are normally continued by the over

seas ihstitution which e~ploys them.o 
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bo Round-trip transportation to and from the United States is normal~ 

· provided by the cooperating government as part of" its contribution 

to the joint projecto 

co The American university is nonnally authorized under the inter

university contract to provide, when necessary, the following items 

for each participant: 

(1) Customary tuition and fees of UoSo institution in which 

training takes placeo 

(2) Typing of papers not to exceed $100 per participant at the 

UoSo institutiono 

(3) Allowances for necessary textbooks, not to exceed $150 per 

school year for each participanto 

(4) Travel within the Uni ted States as approved by the Contractor~ 

not to exceed $250 per year per participant in addition to 

travel from port of entry in the United States to the American 

university campus and return to port of exit from the United 

Stateso 

(5) Subsistence per die.m while in the United States at not exceeding 

the standard ICA rateso These rates currently are $12 per day 

when the participant is on a travel status, and $S per day when 

he is noto 

Jo Types of Participant Training Activities 

In carrying out programs of study and observatiQn of comparative 

educational practices various types of training activities may be 

Qrganizedo Among these and appropriate to the inter-university contract 

operations are the followingg 
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a. Regular study and obseriration programs. These consist of 6-12 

months study in the United States for professors, tutu.re professors, 

part-time professors, and research assistants who are part ot the 

overseas institution staff and whom it has been agreed between 

the two institutions will benefit by such a trip and will advance 

the contract objectives while in the United States. These persons 

will be under the direct guidance and control of the American 

university. While ICA policy is to limit this type of training 

and observation to not more than one year in tne United States, 

an exception could be made at a U. S. institution of higher 

educ~tion. SUch an exception would be considered in the light 

of M.O. 1300.1, Section (c)-3 (attached). 

b. Leader trips. These are not cozmuon activities. They are designed 

to meet sr>ecific situations where key and influential persons 

whose unrlerstanding and support of the contract objectives overseas 

is essential are brought to the United States for approximately a 

month. Such participants usually can only be away from their own 

institution for brief periods of time. Projects of this type need 

to be well planned in advance so that the participants leave their 

country with a full knowledge of the type and content of the program 

they will experience in the United States. 

c. Third country projects. These are so named to represent study and 

observation in a country other than the United States or the overseas 

country involved in the inter-university contract. Ori occasion it 

may prove desirable to undertake study trips to neighboring countrie$ 
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to encourap;e intra.-regional exchange of knowledge and experience, 

and to observe comparable developments to that being supported 

by the inter-university contract. These projects, if required 

in support of the contract objectives, should be handled as a 

regular ICA third country participant project utilizing the 

offices of the two USOMs involved to handle arrangements in the 

third country. The participants in most instances do not need 

to be accompanied by an Americ;m representative. In fact, for 

obvious reasons, this should be discouraged. 

4. General Limitations Applicable to Participants 

It has been found from experience that certain general instructions 

or limitations need be applied in connection with participant activities. 

These are: 

a. Participants a1"e strongly discouraged from bringing dependents with 

them when they come to t.he United States for training. Where they 

feel it is essential to do so they are required to undertake full 

responsibility for the support of the dependentso No ICA funds can 

be utilized for the travel costs and su~port of such dependents 

while in the United States. 

b. Participants are not permitted to own or operate an automobile while 

in the. United States unless this is specifically necessary for the 

successful accomplishment of their training program. This restriction 
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has been based on certain difticulties with insurance laws and 

tinancial and legal difficulties which participants in the past 

have encountered as a result of operation or ownership or 

automobiles. 

c. Part.icipant's period of obserY&tion and study in the United States 

1a normally designed to provide the part:.l.cipant with new knowledge 

and experience that will increase hie ettectiveneas as an educator. 

Study J>i":lmarilT fo~ an academic degree is oJll1' permitted. under verJ 

SJ)eoial Circumstanceso 
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